AIMUHHUCTPALIS KOMCOMOJIBCKOI'O CEJIBCKOI'O ITOCEJIEHWS
I'VAEPMECCKOI'O MYHULIMTTAJIBHOI'O PAMOHA
YEYEHCKOWM PECITYBJIMKA

HOXYMIH PECITYBJIMKMH KOMCOMOJIbCKU FObPTAH JIEXUMJIAH
I'VBMCAH MYHUILIUTIAJIBHU K10ILUTAH AIIMUHUCTPALTA

ITOCTAHOBIJITEHHUE
or 2H 21 JOXY N JY

c. KoMmcoMosckoe

OO0 yTBepkIeHHH aIMHHHCTPATHBHOIO perjiaMeHTa NPeAoCTABJIEHHS
MYHHUIHNAJLHOH YCayru «Bblaaya BbINHCKH H3 MOX03AHCTBEHHOH KHHTH)

B cootBercTBHU ¢ DepepanbHbiMU 3akoHamu 0T 06.10.2003 Ne 131-®3 «O6
OoOIIMX MpUHLMIIAX OpraHU3allMkd MEeCTHOTO caMoympaBlieHHs B Poccuiickoii
Qenepamun», ot 27.07.2010 Ne 210-®3 «OO6 opraHu3alyil IpegoCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIIANBHBIX yCiayr» H [Iprkazom MuHuCTEpCTBaA CEIBCKOrO
xo3sucTBa Poccuiickort Menepanuu ot 27.09.2022 Ne 629 «O6 yTBepkaeHUr GOpMBI
U [OpsIKa BENEHUs I[IOXO3AWCTBEHHBIX KHHUI», PYKOBOJACTBYACh Y CTaBOM
KoMcoMONBCKOro  cenmbcKOoro moceneHus, amMUHUCTpalius KoMCOMOJIBCKOro
CEJIBCKOrO TMIOCENICHUI MO CTAHOBJ A€ T:

1. YrBepauThs  npunaraeMplii = agMHHHCTPATHUBHBIA  perjiaMeHT  II0
[IPEIOCTABICHUIO MyHUIIMIIANBHONM yciyru «Beiada BRIMUCKU U3 MOXO03AHCTBEHHbIX
KHHI» COIJIACHO IIPHJIOXKEHUIO K HACTOSIIEMY ITOCTAHOBJICHHIO.

2. Omny6nukoBaTh HaCToOsIIee IMOCTAHOBJICHHE Ha OQHIMAILHOM caiite
aaMuHMCcTpanuy  KOMCOMOIBCKOrO ' CENbCKOTO IOCeNeHHUs B HWHGOPMALMOHHO-
TEJIEKOMMYHHUKAMOHHOH ceTu «HTepHeT».

3. Hacrosiiee MocTaHOBIeHHE BCTyNaeT B CHJIy CO IHS €ro OQHIMAILHOTO
onyOJIMKOBaHHA.

4. KoHTposb 3a HCHOJTHEHHEM HACTOSIMIET0 ITIOCTAHOBJIECHHSA OCTaBISIO 34
coboon
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=N TBEPXJIEH
‘IOCTAFOBIEHNEM aIMUHUCTPAIIH
MEOMOIIBCKOTO CENIBCKOTO HOCEIEH S

Gl 20t v 04

- 0 Ol .
AIIM“H[’]CTpaT“BHbl“ perjiaMeHT nmpeaoc IPMYHUUHIIZJIBHOH YCJIYT'H «Bbmaqa

BBLIMUCKA H3 IOX03SIIICTBEHHOM KHUI»

1. O0mue nojoxeHus

I'naga 1. Ilpeamer peryimpoBaHusi aiMHHHCTPATHBHOIO PeriaMeHTa

1. Hacrosmuii aAMHHUCTPAaTUBHBIH pETTaMEHT YCTAHABJIMBAeT WHOPSIOK W CTaHIApT
[IPENOCTaBICHUs] MyHUIIMIIAIBHON ycnyru «Bblnaya BBITMCKU U3 [IOXO3SHCTBEHHOM KHUTHY, B TOM
YHClIe NOPANOK B3aMMOJEHCTBHS agMUHHCTpanuyn KOMCOMOJBCKOTO CEJIBCKOTO TOCENEHUS
['ynepmecckoro MyHMIMIOAQJIBHOTO paioHa (anee - aAMHHHCTpalUs) C TpaXOaHaMH H HX
YIIOJTHOMOYEHHBIMH IPEACTABUTEISIMH, CPOKM M IOCIEIOBATENbHOCTh aIMHUHUCTPATUBHBIX
npouenyp (OeHCTBHI), OCYIIECTBIAEMbIX aIMHHUCTPALHEH B MPOLECCE PeATH3aIMK OJHOMOYMM
110 BBLOAY€ BBHIIMCKH M3 MMOXO3IMCTBEHHON KHUTH y4eTa JIMYHBIX NOACOOHBIX XO3SHCTB Irpa)ciaH Ha
TeppuTopuH KoMcomonbckoro cenbckoro moceneHus ['yaepMeccKoro MyHHIIMNAIBHOTO paiioHa,
KOTOpas BemeTcs agMHHUCTpalnuedl B JJIEKTPOHHON ¢opMe ¢ HCNONB30BAaHHEM KOMILIEKCHOM
UHGOpPMAIIMOHHON cHucTeMBl cOopa u 00paGoTku OyXrajiTepcko W CHeNHaTH3HpOBaHHON
OTYETHOCTH CEJIBCKOXO3SHCTBEHHBIX TOBAapONPOU3BOAUTENEH, GOPMUPOBAHUS CBOJHBIX OTYETOB,
MOHHUTOPHMHIA, Yy4e€Ta, KOHTPOJIs H aHauu3a CyOCHAMH Ha IOJJIEPKKY arpolpOMBIIUICHHOTO
KOMIIeKca (asiee - MoXo3siCTBeHHAs KHUTa).

2. llenmpto HACTOAIIErO aIMUHUCTPATHBHOIO perjIaMeHTa SBISETCS ofecrnedeHHe
OTKpPBITOCTH MOpPsSiAKa MPEAOCTaBICHUS MYHHUIIMNANBHON YCIYyIH, NPEAyCMOTPEHHOH MYHKTOM 1
HACTOSIIEro aAMHHHCTPATHBHOIO perjiaMeHTa (Jajee - MYHHUIUINANbHAs yciayra), MOBBIIICHUS
Kau4eCTBa €€ MCIIOJIHEHHS, CO3JaHUs YCIOBHUH Ui yJacTUs rpaXk/laH B OTHOILIEHUSX, BO3ZHUKAKOUIHX
IIPY IPEJOCTABICHUN MYHHUIIUNIATIBHON yCIYyTH.

I'naBa 2. Kpyr 3asButeneii

3. MyHununaneHas yciyra HNpeAoCTaBisAeTCd IpaKaaHaM, BEAYLIUM JIMYHOE MOAcOOHOE
xo3siicTtBo (manee JIIIX) wa Tepputopun KomMcoMonbckoro cenbckoro nocenexus I'yaepmecckoro
MYHHIMIIAJIBHOTO palioHa (Jasee - 3asiBUTENH).

I'naa JIIIX umMeeT npaBo MONYyYUTH BBITUCKY W3 KHUTH TOJBKO B OTHOIIEHHH cBoero JIITX
B m000M 00BbeMe, o M0O0MyY NepeUHIO CBEACHHIM B I IFOOBIX Leei.

Wnoit unen JIIIX uMeer npaBo MoJIyddTh BBIIACKY U3 KHUTH TOIBKO B OTHOINEHHH CBOETO
JIIIX B nrobom o6BeMe, 1o M000My NEPEUHIO CBEISCHHN M IUIS JTIOOBIX LeJIel, 332 UCKIIOUYEHHEM
NepCOHAIBHBIX AaHHbIX I1aBsl JITTX.

4. OT UMeHU 3adBUTENS 32 MPeOCTaBlIeHUeM MYHUIMNAIBHON YCIYTH MOXXET 0OpaTHTHCS
€ro YIOJHOMOYECHHBIN [IPEICTaBUTEND (fajiee - IPeCTaBUTENb).

5. B cnyuae obpallieHns 3asgBUTENS WIK €0 NPEACTABUTENSI C 3aIIPOCOM O TPeIOCTaBICHHH
HECKOJIBKMX TOCYJapCTBEHHBIX YCIyr U (WIH) MYHUIMOAIBHBIX YCJIYT TpPHU OJHOKPATHOM
oOpalieHM B MHOrOQYHKIMOHATbHBIH IIEHTP IMPENOCTAaBIE€HHUS TIOCYHApCTBEHHBIX U
MYHHLHUMNAIBHBIX YCIYT (Jajee - KOMIUIEKCHBIH 3aIpoc), 3a UCIUTIOUEHHEM IOCyI1apCTBEHHBIX YCIYT
H MyHULUIAIBHBIX YCIYT, NMPEIOCTaBICHHE KOTOPBIX IOCPEICTBOM KOMIIJIEKCHOTO 3ampoca He
OCYILECTBIIAETCS, IPY YCIOBUH, YTO OJHON U3 MYHUIMNAIBHEIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM



3ampoce, SBJISETCS MYHMIHMIANbHAs yciayra, IpelocTaBisieMas B COOTBETCTBHM C HACTOSIIUM
aIMUHUCTPATUBHBIM  PErJIAMEHTOM,  MHOTOQYHKIHMOHAJIBLHBI  IEHTp  IpeNoCTaBIeHUS
rOCYJapCTBEHHBIX M MYHMOMOANBHBIX ycuyr (manee - MOIL) nna obecneueHHs NOMy4YeHHS
3asBUTEJIEM MYHULHUIAJIBHOM YCIYTH JEHCTBYET B MHTEpecax 3asiBUTENS Oe3 JTOBEpEHHOCTH U
HanpasjsSeT B aAMUHUCTPAIHIO 3aIPOC O MPEIOCTABICHUH MYHUIIMNIATLHON YCIIYTH, OIMTHCAHHEIH
YIOTHOMOUYEHHBIM paboTHHUKOM MOI] u ckpereHHbld nedatero MOII, a Ttakxe cBeneHwus,
JIOKYMEHTHI U (W1H) HHPOopManuo, HeoOX0IUMBIE [Tl IPEAOCTaBICHHS] MYHUIIUIIAILHON YCIIYTH, C
npusoxeHneM 3aBepeHHo MOL] xonuu KOMILIEKCHOTO 3anpoca, 6€3 COCTaBIeHUS U MONITUCAHUS
TAKOTO 3aIIpoca 3asBUTEIEM UITH er0 MPEACTaBUTENEM.

I'naBa 3. TpeGoBanus k nopsiaky nHGpopMHPOBaHHUSI 0 NPEIOCTABIEHHH
MYHHLUHIAJIbHOH YCJYTH

6. Jlns nonydyeHus nHGOpMAIIHU 110 BOMPOCaM NPEIOCTABICHUS MYHUIMIIATBHON YCIyTH U
0 XOie IPEJOCTaBICHUS MYHUIIUIIATBHON YCIyTH 3asBUTEb HIIH €T0 MIPEeICTABUTENb 00pallacTcs B
aJIMHUHHCTPALIHLIO.

7. Indopmanus o BompocaM NpeI0CTaBIeHHs MyHUIUIIATHHOM YCIYTH MPEI0CTaBIAeTCs:

1) npu TUYHOM KOHTAKTE € 3asBUTENIEM UIIH €TO MPeICTaBUTEIIEM;

2) ¢ HCHIOTIB30BAHUEM CPENCTB TeleOHHOMN CBsI3U, Yepe3 OPUIHANBHBIH callT
aJIMUHUCTPALMH B HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOU ceT «IHTepHET) (Iayee - ceTh
«HaTepreT») o axgpecy https://komsomolskoe-95.gosweb.gosuslugi.ru (nanee - obUIHATBHELH
caiT aqMuHHCcTpanuu), yepes GI'UC «Enunbiit moprall rocy1apCTBEHHBIX ¥ MyHHUIIUIAIBHBIX
yenyr (¢yakuuit)» (manee - [Topran), o 3JeKTpOHHOM MOYTE a IMUHHCTPALIUH:
komsomolskoe 95@mail.ru

3) NMCBMEHHO B Cllyyae MUCEMEHHOTO 0OpalieHns 3asBUTEIIS HIIH €0 MPeCTaBUTES.

8. Mudopmanus o xoxe npenocTapieHUS MYHHITUITAIBHON YCIIYTH IIPEIOCTaBISIETCS

1) npu JIMYHOM KOHTAKTE C 3asBUTENIEM HIIHM €0 IPEJICTABUTENICM;

2) ¢ wucnone3oBaHHeM TeleoHHON cBf3W, depe3 [lopran, mo 3NEKTpoHHOH mouTe
aJIMUHUCTpPALIHH;

3) MUCBMEHHO B CIy4ae MUCEMEHHOTO 00pallieH st 3aABUTEIsl MITH €T0 IIPEICTABUTENS.

9. JIOKHOCTHBIE JIHLIa aAMUHUCTPALMM, OCYHIECTBIISIIOIIME TIpenocTaBlieHHe HHQOpMaIHu
II0 BONpOCaM IMPENOCTaBICHHUsS MYHUIUNAIBHOH YCIYIM H O XOJE€ MPEeNOCTaBJICHHS
MYHHLHMIAIBHOH YCIYI'H, AOJDKHBI IPUHATH BCEe HEOOXOIHMMBIE MeEpHl IO TNPEAOCTABIICHHIO
3agBUTEIIIO MJIH €T0 MPEICTAaBUTENIO HCUEPIBIBAIOMEH HHPOPMAIIMHU IO BONIpOcaM HX OOpalleHuH,
B TOM YHCJI€ C IPUBJICYEHUEM IPYTUX JODKHOCTHBIX JIUI 8 IMUHUCTPAIIHH.

10. JIoKHOCTHEIE JHIA aIMHHUCTPAIMH IPEAOCTABISAIOT CIEYIOMYIO HH)OPMAIHIO 10
BOIIpOCAaM IIPeAOCTaBICHUS! MYHUIMIIAIBHONH YCIYTH H O XOJ€ MPEIOCTaBICHHS MYHHIHNAIbHOM
yCITyTH:

1) o0 opraHe MECTHOTO  CaMOYNPABJICHHS  MYHHIUNAILHOTO  00pa3oBaHMi,
IPEAOCTABISIONEM MYHHUIUIIAIBHYIO YCIYTY, OpraHax rocy1apCTBEHHON BJIACTU M OpraHU3aIMsX,
Yy4YaCTBYIOIIMX B IIPEAOCTABICHUM MYHUIIMIAILHOM YCIyrd, BKIOYas WHGOPMALHUIO O MECTE HMX
HaXOXICHHUA, rpaguke paboThl, KOHTAKTHBIX TeledoHax, a Takke o MOII, ocylecTBAAIOUINX
IpefoCTaBICHUE MYHHUIIUIIANLHOU YCITyTH;

2) O mnopsakKe MpPeAOCTABICHHS MYHUIMIAIBGHOM YCIYrH W XOZe IPeIOCTaBICHHS
MYHHIIMNATBHOHN YCITyTH;

3) o nepe4yHe TOKYMEHTOB, HEOOXOAUMBIX IS [IPEAOCTABIECHI MyHHUIIMITATEHON YCIIyTH,

4) 0 BpeMEHHU NpHeMa JOKYMEHTOB, HEOOXOAUMBIX JJISl TIPENOCTABIEHHS MYHHIUIAILHOMN
yCIIyTH;

5) 0 cpoke npeaocTaBiIeHU MyHUUIIAIBHOR YCIIyTH;

6) 00 OCHOBaHHSX OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX [UIS IIPEIOCTABICHHUS
MYHHUIUIIAIBHOHN YCIIyTH;

7) 006 OCHOBaHMSAX OTKa3a B  NPEJOCTaBJIEHHH  MYHHLMOAIBHOM  yCIyrH;
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8) o mnopsgke oOXajlOBaHWS peUIeHH H AelcTBuil (Oe3nelicTBUs), NPUHUMAEMBIX
(coBeplaeMBIX) B paMKax IMPeIOCTaBICHUS MYHUIIUIIAIEHON yCIyTH.

11. OcHoBHbIMH TpeGOBaHMAMH I[IpH MpeNoCTaBleHNH WHPOpPMALMM N0 BOIpPOCAM
[IPEJOCTaBIEHHS] MYHULIMIIAIBHOW YCIYTH U O XOA€ IPEAOCTABICHHS MYHULMNATIBHOH YCIyrd
SABJISIIOTCS:

1) akTyaIbHOCTB;

2) CBOEBpEMEHHOCTE;

3) 4eTKOCTb U TOCTYIIHOCTH B U30XXEHUH HH(OpMAallHH;

4) monHOTa HHPOpPMAITHUH;

5) cooTBeTCTBHE HH(OpMANHK TPeOOBAHUSIM 3aKOHOIATEIbCTRA.

12. IlpenocraBnenue HHGOPMALKMU O BOIIPOCAM MPEIOCTABICHUS MYHHLUIAIBHON YCIyTH
M O XOAe IpelOoCTaBICHUS MYHULHUIANBHOH YCIYrH Mo TeledOHY OCYIIECTBISETCS ITyTeM
HETIOCPEACTBEHHOIO OOIICHHS 3asBUTENS WIM €ro IPEACTAaBUTENSA C HOIDKHOCTHBIM JIMIIOM
aIMHHHUCTpALIKH IO TeJIe(OHY.

13. Ilpu oTBeTax Ha TeneQOHHBIE 3BOHKH JODKHOCTHBIE JIUIIA aAMUHHUCTPALMHU TOAPOOHO U
B BEXJMBOHM (KOPpEKTHOH) ¢opMme HHOOPMHPYIOT 3asBUTENEH MIH HX MPeICTABHTEICH 110
HHTEpECYIOIUM HuX BompocaM. OTBeT Ha TeneOHHBIM 3BOHOK HAuWHAETCA ¢ HHGOpMAMH O
HA¥MEHOBAHUH OpraHa MECTHOIO CaMOYIIpaBJIEHUs, B KOTOpPOEe ITO3BOHWI 3asBHTENb WIH €ro
NpeACTaBUTENb, (PAMUINU, HMEHH H (ECIH MMEETCS) OTYECTBE JIMLA, IPUHSBLIETO Tene(OHHBIH
3BOHOK.

IIpy HEBO3MOXXHOCTH [JOJDKHOCTHOTO JIMIA aIMMHHUCTPAlldM, TPHHABIIETO 3BOHOK,
CaMOCTOATENBHO OTBETUTH Ha MOCTaBJICHHBIE BOIPOCH! TeAe()OHHBIA 3BOHOK MEpeanpecoBLIBACTCS
(mepeBofMTCS) Ha APYroe IODKHOCTHOE JIMLO aJMUHHCTPAUMHM MM JKE 3asSBHUTENIO HIH €ro
IIPEACTaBUTEIO cooOLIaeTcs TeneGoHHbIH HOMED, 10 KOTOPOMY MOXHO IOJIY4HUTh HEOOXOZUMYIO
HHGOPMAIMIO IO BOIIPOCAM IPENOCTABICHMS] MYHHIMIIAJIBHOM YCIIYTH U O XOJE NPeNOCTaBICHHUS
MYHHUIUIATBHONA YCIIYTH.

14. Ecnu 3asgBUTENS WIK €0 NpeACTaBUTENS He YIOBIETBOpSET UH(OpPMAlIHS 110 BOIPOCaM
NpPENOCTAaBICHUs MYHHIHIIAJIBHON YCIYTH M O XOJ€ NpPEeNOCTaBICHUS MYHHULHUNAIBHOH YCIYyTH,
IPENOCTABICHHAA [JOJDKHOCTHBIM JIMLIOM aJAMUHHCTpPAlMH, OH MOXeT oOpaTuThCs TJiaBe
aJIMHHUCTPALIMK KM JIMIly, HUCIIONHAIOUIEMY €ro MOJIHOMOYHS (Zajee - IJlaBa aqMHHHUCTPALNH), B
COOTBETCTBHH C IpadyKOM IIpHeMa 3asBUTeIEH MM UX [IPeNCTaBUTEIICH.

Ilpuem 3asBuTENnedl WAM UX INpencTaBUTENER TIaBOH aIMMHHUCTPAUMH MPOBOJHUTCSA IIO
NpeABapUTEIbHON 3alUCH, KOTOpas ocyecTBisercs mo tenedony 8 (938) 990-01-16.

15. OOpamieHus 3asBUTENs WM €r0 NMPEACTABUTENSL O MPeAOCTaBIeHHH HHYOPMAUHH 110
BOIIpOCaM  IPENOCTaBICHHS MYHHIUNAIBHOM YCIyrH paccMaTrpuBaioTcs B TeueHue 30
KaJIeHJapHBIX OHEH cOo naHA peructpauuu obOpamenus. OOpaineHus 3asBUTENed HIH HX
IpeACTaBUTENeH O XOA€ MPEeNOCTaBICHUS! MYHHIMIIAIBHON YCIYyTH pacCMaTPHUBAIOTCS HE MO3J4HEe
pabouero aHs, CIeAYIOUIETo 3a JHEM PETUCTpal{UU O0pallleHus.

JlHeM peructpanuy o6paleHus ABISeTCs JeHb €ro NOCTYILUIEHHUS B aIMUHUCTPAIIHIO.

Ortget Ha oOpalleHye, IOCTYNHBIIIEE B aIMUHUCTPAIMIO B (hOpMe DIIEKTPOHHOTO JOKyMEHTa
Hanpasisgercs B GopMe 3JIEKTPOHHOTO JOKYMEHTA 10 aJpecy SMEKTPOHHOM IOUTEH, YKAa3aHHOMY B
oOpatueHu.

OtBer Ha oOpalleHue, NOCTyNHBIIEE B aIMHHHUCTpAIMIO B MHCBMEHHOH dopMe,
HaIIpaBJIsieTCs 110 IOYTOBOMY aJIPECY, YKA3aHHOMY B IAHHOM OOpaIleHHH.

16. Undopmanus o MecTe HaXOXACHUS U rpaduke paboThl aIMHHHACTPALKH, a Takxe M®DL],
KOHTAaKTHBIE TesleQOHBI, agpec OQUIMANBHOrO caiiTa aJMHUHUCTPALUY H JJIEKTPOHHOM MMOYTHI
aJIMHHUCTPALMH, IOPAIKE NPENOCTABICHNUS MyHUIIUNIATBHON YCIYTH, @ TAKXKe IIOPSIKE TOTyUYEHHS
MHQOPMAIMH 110 BONPOCAM HPEIOCTaBICHUA MYHUIUTIANBHON YCIYIH M O XOLE IPEeJOCTaBICHHS
MYHUUUNIATBHON yCIIyTU pa3MeInaeTcs:

1) Ha opunHATEHOM caliTe aIMUHHUCTPALAH;

2) Ha Iloprane.

17. Ha wuHGOpMAaIMOHHEIX CTEHAAX, DACIOJOXECHHBIX B IOMEINEHHAX, 3aHMMAEMBIX



aJIMHUHHUCTpalMeH, pa3MenaeTcs cleayoumas nHhpopManms:

1) o6 oprane MecTHOro caMOYIpaBJIEHHS, NPENOCTABIAIOIEM MYHHUIUIAIBHYIO YCIYTY,
BKJIIOYasi MHPOpMAlUUIO O MeCTe HaXOXIeHHs, rpaduke pabOTEl, KOHTAKTHBIX TenedoHax H
3JIEKTPOHHOM MOYTHI aAMHUHHCTpanuH, a Takke 0 MOI, ocymecTBasOmUX TMpeaocTaBIeHHE
MYHULUNAIBHON YCIYTH;

2) o mnopsaAKe NpPENOCTABICHHS MYHHLUNAIBHOH YCIYIM M XOIE€ IIpeJ0CTaBIECHHUS
MYHHUIIMNATBHOM yCIyru, B TOM 4YHCIE OO0 YCIyrax, KOTOpPBHIE SBIJISIOTCS HEOOXOMMMBIMH H
00s3aTeNbHBIMU U1 IPEIOCTABICHUS MYHALIMNIANBHON YCIYIH;

3) o mepe4He JOKYMEHTOB, HEOOXOAUMBIX AJISI IPeIOCTaBICHHS MYHULIUIIAIbHON YCIYTH;

4) o0 BpeMeHH IpHeMa JOKYMEHTOB, HECOOXOMUMBIX /I MPEAOCTABIEHUS MYHHIKIIAILHON
yCIIyTH;

5) o cpoke npenocTaBiIeHuss MyHHIUNATBHON YCITyTH;

6) 00 OCHOBaHMAX OTKa3a B NPUEME JOKYMEHTOB, HEOOXOTHMBIX I NPEIOCTABICHHS
MYHHULUINIATHHON YCIIYTH;

7) 00 ocHOBaHHUAX OTKa3a B MPEIOCTaBIIEHHH MYHHIIUNIAIBHOH YCIIyIH;

8) o mopsaake oOxanoBaHWs pelleHWH u JedcTBuil (Oe3meiicTBHUS), MPHHHMAEMBIX
(coBeplaeMBbIX) B paMKax MPeJOCTaBICHHS MYHHIIUTIANBHOM YCITYTH;

9) u3BneveHUs U3 3aKOHOAATENBHBIX U WHBIX HOPMATHBHBIX MTPABOBBIX AKTOB, COAEPIKAIIIMX
HOPMBI, PErYJIMPYIOLIHE IPEAOCTABICHHE MYHHIIUIIANEHOM yCIIyTH;

10) TexcT HacToOsAMEro aAMUHUCTPATHBHOTO pPerjaMeHTa.

18. MHdopMupoBaHUe 3asBUTENEH WIH HX NPEICTaBUTENCH O NMOPAAKE MpPEAOCTABICHHUS
MyHHIMIAIbHOH ycayrn B M®I], o0 xozxe BBINOJIHEHHS 3alpOCOB O IIPEHOCTABICHHH
MYHHIMIIABHOM YCIYId, a TakXe IO HHBIM BOIPOCaM, CBS3aHHBIM C TPENOCTaBIICHHEM
MYHULMIIAIBHON YCIYrH, a TakXe KOHCYJIbTHPOBAaHHE 3asBHTEICH HMIM HMX IIPEJCTaBUTENIEH O
IOpAZKE MPEeAOCTaBICHHS MyHHIHMNAIbHOH ycayru B MO ocymecTBIsIOTCS B HOpSKe,
YCTaHOBJIEHHOM HacTosuled rnasoft, MO®I[, ¢ xoropbiMu agMUHHCTpalHs 3aKIlO4YMiIa B
COOTBETCTBHY C 3aKOHOATEIHCTBOM COJIAIIICHHUS O B3aUMOJICHCTBUY.

Pasgen 11. Ctanaapt npefocTaBjieHHs MyHHIHNAJILHON yCIyru
I'naBa 4. HaumeHoBaHHe MYHHIIMIIAJBHOMN yCIyra

19. ITlom MyHuUIUNATbHOH yCIyro B HACTOSIIEM aAMUHHCTPaTHBHOM perjaMeHTe
IIOHMMAETCs BbIAa4a BBINMCKH U3 MOXO3AMCTBEHHON KHHIM ydera JIMYHBIX ITOACOOHBIX XO3SAHCTB
rpaknaal  Ha  TeppHUTOpHH  KOMCOMOJIBCKOTO  CENBCKOTO  MoceneHus  [ymepmecckoro
MYHHLUIAIBHOTO paiioHa.

I'naBa S. HaumMeHoBaHHue opraHa, npeI0CcTaB/ISIOIEr0 MyHHIIHIIAIbHYI0 YCJIYTy

20. IlpemocraBneHHWE  MYHUIMIAIGHON  YCIYI'H  OCYWIECTBISCT  AAMHHHCTpALUS
KoMmcomonbckoro cenbckoro moceneHus [ymaepMecckoro MYyHHIMIATIbHOrO paifona YeueHcKoid
Pecnybnuku.

21. IIpu npenocTaBleHUHd MYHHUIIMNAIGHOM YCIYyrd aJIMUHUCTpalus HE BIpaBe TpeGoBaTh
OT 3asiBUTENIEH WM MX NPENCTABUTEICH OCYINECTBJICHUSI AEHCTBHI, B TOM 4YHCIE COIVIaCOBaHUH,
HEOOXOAUMBIX IUIsl TOJTY4YEHHUS MYHUIMIIATBHON YCIYrM W CBSA3aHHBIX C oOpalieHHeM B
roCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAaMOYIIPaBICHUS M OpraHU3aldy, 332 UCKITIOUEHHEM
NOJTYYEHHS YCIyT, BKIIOYEHHEIX B IIEPEYCHb YCIIYT, YKa3aHHbIE B yacTu 1 crateu 9 OenepanbHoro
3axoHna ot 27 monst 2010 roga Ne 210-®3 «O6 opraHu3alvy IPeIOCTaBICHHS [OCYIaPCTBEHHBIX H
MYHULUIIATBHBIX YCIIYIY.

I'nasa 6. Onucanne pesyabpTaTa NpeaocTABJICHHS] MyHHIMNAJLHOM YCIyry



22. KOHEYHBIM pe3ynbTaToM NPEAOCTaBICHNS My HHIMIIATBHON yCIIyTH IBIISETCS:

1) npenocTaBieHNe BEIMUCKH U3 OX03HCTBEHHOH KHUTH;

2) OTKa3 B [IPEIOCTABICHUHU BBIITUCKH U3 [TOXO3SCTBEHHOH KHUTH.

Beinucka M3 MOXO3AHCTBEHHOH KHHUTH MOXET COCTaBIATHCS B IIPOM3BOJIBHOM (opme
(manpumMep, 1o GopMe OTIENBHBIX JIMCTOB KHWIH, WIM IO pasfenaM (moxpasnenam), HIH IO
KOHKPETHEIM ITYHKTaM KHHTH).

Brmmcka w3 kHMrM B (POpME DJIEKTPOHHOIO JOKYMEHTa IIOJIHCBHIBAETCS YCHJIEHHOM
KBaTU(UIUPOBAHHOH  3JEKTPOHHOM TMOANMHCHIO TIJIaBbl MECTHOM  aJIMUHHCTpallUH  HWJIH
YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIULIOM.

I'nasa 7. Cpok npegocraB/ieHUsi MyHHIHMNAILHOMN YCIYTH, CPOK BbIAAYH A0KYMEHTOB,
SBJISIIOIIUXCS Pe3y/JIbTATOM MpPeI0CTABIEHNS MyHUIUNIAILHOH yCIyTrH

23. MyHumunaabHas ycioyra HpelocTaBiseTcs B TedeHue 3 pabouux maHedt co aHs
IOCTYIUICHHS B aIMHHHCTpPAlMIO JOKYMEHTOB, yKa3aHHBIX B IyHKTax 206 W 27 HACTOAIIErO
aJIMHHHCTPATHBHOIO perjiaMeHTa.

24. Beinucka U3 MOXO3SHCTBEHHBIX KHUT BBIJAETCS 3aSBUTEIIO MM €r0 MPEACTABUTENIO B
TEUEHHE OJJHOr0 pabouero JHA CO JHS NOANMKMCAHMS FIIaBOH aIMUHUCTPALMK TaKOTO TOKYMEHTA.

I'i1aBa 8. HopmMaTuBHbBIE IPaBOBbIe aKThI, PeryTHPYHOUIHX OTHOIIEHUSs, BOIHHKAIOLIHE
B CBSI3H C IIPe0CTaBJIeHHEeM MYHHIIUNAJLHOH yCIyru

25. IlpenpocTaBieHUe MYHHUIMITAIEHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBHH CO
CIIEAYIOIIMMH HOPMaTHBHBIMHU IIPABOBHIMH aKTaMH:

- Koncrutyuus Poccutickoit @enepariun;

- @enepanpHbli 3aKk0H oT 07.07.2003 Ne 112-D3 "O nuuHOM 110ACOOHOM XO3SHCTRE;

- ®enepanpHbiit 3aK0H 0T 27.07.2006 Ne 152-03 "O nepcoHaNbHBIX JaHHBIX ",

- Qenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opraHm3auum NpexoCTaBICHUS
rOCyapCTBEHHBIX U MyHULIMNAIBHBIX YCIYyT";

- ®enepanbHblit 3aK0H OT 06.04.2011 Ne 63-03 "O6 anexTpoHHOH moamucu",;

- Ilocranosnenue IlpaBurentcrBa Poccuiickoit @enepauun ot 22.12.2012 Ne 1376 "06
yTBepxkacHud  IIpaBunm  opraHuzanil  OeSTEIBPHOCTH  MHOTO(QYHKIIMOHANBHBIX  LEHTPOB
IIPEOCTABICHHS FOCYJaPCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT';

- Ilocranopnenue IlpaBurenscrBa Poccumiickoii @emepamun ot 16.05.2011 Ne 373 "O
pa3paboTKe U YTBEpXKACHHH aJMHHHCTPATUBHEIX PETNIAMEHTOB OCYLIECTBIIEHAS [OCYapCTBEHHOTO
KOHTpoNA (Haj3opa) M aIMHHHUCTPATHBHBIX DErJaMEHTOB NPEIOCTABICHHS TOCYIapCTBEHHBIX
yemyr";

- IlocranoBnenmne IlpaButenbcrBa Poccuiickoit ®enepanmu or 16.08.2012 Ne 840 "O
HopsAAKe MOAAYH M pacCMOTPEHHS Xajlo0 Ha pelleHus u JeicTBus (6e3neiicTeue) denepaibHBIX
OpPraHOB HCIIOJIHUTENIBHOW BJIACTH W HX JOJDKHOCTHBIX JIHL, (edepalbHBIX T'OCYAapCTBEHHBIX
CIyXallluX, MTOJKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOIOKETHBIX (oHmoB Poccuiickoii
@enepanyy, rocylapCTBEHHBIX KOPIIOpAalMi, HAJCIICHHBIX B COOTBEICTBHH C (emepalbHbIMU
3aKOHAMU IOJHOMOUMSAMM IO MPEJOCTaBICHUIO rOCYJapCTBEHHBIX YCIYT B YCTAHOBJIEHHOH cdepe
JEATENIbHOCTH, U MX NOJDKHOCTHBIX JIMI[, OpraHu3alii, peIyCMOTPEHHBIX 4acThio 1.1 ctaten 16
DenepanbHOro 3akoHa "OO OpraHu3anuy MPEeIOCTABICHHS TOCYJApPCTBEHHBIX M MYHHUIUIIATIBHBIX
yeayr", m HX paOOTHHUKOB, a TakXe MHOTOQYHKIHOHAIBHBIX [EHTPOB MPEAOCTABICHHS
roCcyJapCTBEHHBIX U MYHHULIUIIAIBHBIX YCIYT U UX pabOOTHUKOB";

- [Ipuka3 MunuctepctBa cenbckoro xo3siictsa Poccuitckoit @enepanmu ot 27.09.2022 No
629 "O6 yrBepxaeHHH GOPMBI U OPSIKA BEACHHUS MOX03IHCTBEHHBIX KHHUT";

- IIpuka3s Pocpeectpa ot 25.08.2021 N I1/0368 "O6 ycraHOBiIeHHUH (GOPMBI BBITHCKH H3
IIOXO3IMCTBEHHON KHMIM O HAIMYAH Yy TpaXJaHWHA I[paBa Ha 3€MEJbHBIH ydacTok',



- VcraB KOMCOMOJIBCKOTO CEJIBCKOro mocelieHus [y IepMecckoro MyHHIIMIAIEHOTO paioHa
4Pp.

[lepeueHp  HOPMATHBHBIX  IIPABOBBIX  @KTOB,  PETYJHPYIONIMX  IPEAOCTABICHUE
MYHHUIMINAIBHOM yciyrd (C yKa3aHMEM MX PpPEeKBH3UTOB M HCTOUYHHKOB OGHIMAIBHOTO
ONMyOJIMKOBaHMS) MOJJICKHT pa3MElIeHNI0 Ha oduuuanbHOM caifTe agMuUHHCTpauud, EauHOM
HopTane rocyJapCTBEHHBIX U MYHHIIMITANBHBIX YCIIYT.

I'naBa 9. UcuepnbiBaomuii nepedeHb NOKYMEHTOB, HeO0OXOAUMBIX B COOTBETCTBHH €
HOPMAaTHBHBIMH NPaBOBBIMH aKTAMH /ISl IPeJ0OCTABJCHUS] MYHHUMIIAIbHON YCJIYTH H YCJIYT,
KOTOpbIE ABJIAITCH HEOOX0AUMbIMH U 00513aTe/IbHLIMH /171 IPEA0CTABJIEHHS
MYHHIHNIAAbHOH YCJIYTH, NOAJI€KAMHUX NPeACTABJIECHNIO 3asiBUTEIEM HJIH €ro
NpeacTaBHTEIs, CIIOCO0OBI HX MOJIyYeHHs 3asiBUTE/IeM HJIH ero MpeacTaABUTEeeM, B TOM YHCJIE
B 3JIEKTPOHHOI ¢opme, MOPAIOK MX NPEACTABJICHHS

26. C nenplo MOJNyYeHHs BBITUCKHA M3 MOXO3SWCTBEHHBIX KHHUI 3aABHTEIb HIH €ro
NPEACTABUTEND MOJACT B aJMUHHCTPAIUIO 3alIPOC O MPEIOCTaBICHUH MYHUIIUNAIBHON YCIIyru B
(dopme 3asABIEHUS O BBLIAYE BHITUCKH M3 [MOXO3SAMCTBEHHBIX KHUT (Iajee - 3agBjieHue) 1o Gopme
COIVIACHO MPHJIOXKEHHIO K HACTOSIIEMY aIMHHUCTPAaTUBHOMY PErJIAMEHTY.

3asB/€eHUE O IMPEJOCTABICHHUM BBHIMUCKM K3 KHUTH MOXET OBITh 3allOJHEHO OT pPyKH,
MAIIHHOIIUCHBIM CIIOCOO0M MO0 MOCPEICTBOM 3JIEKTPOHHBIX IEYATaAIOIIUX YCTPOMCTB, a TaKxke
IIOATOTOBJIEHO B ANIEKTPOHHOH opme ¢ nomortnpio [loprana.

3asBJIeHHE, HANPABICHHOE B JJIEKTPOHHOH (opMme ¢ ucnosnb3oBaHueM [loprana, MOXeT
OBITH MOAMKUCAHO YCHIEHHON HEKBaIM(UIIMPOBAHHON 3JIEKTPOHHOM MOANKCHIO, CepTH(UKAT KiFoua
IIPOBEPKH KOTOpOM cO3MaH M HCHOIB3yeTcs B HHGQpacTpykType, obecreuuBaromiei
UHPOPMAITHOHHO-TEXHOJIOTHYECKOE B3aUMOICHCTBHE HH(POPMALMOHHBIX CHCTEM, HCIONB3YEMBIX
IUIS TPEIOCTaBIIEHHUS TOCYIapCTBEHHBIX U MYHHUIMNAILHBIX YCIYr B JJIEKTpPOHHOH ¢opme, B
cootBercTBHH ¢ [loctanosnenueM [IpasurensctBa Poccuiickoit @eneparnun ot 01.12.2021 Ne 2152
«O6 yrBepxneHnu [IpaBun co3maHHS W HCIONB30BaHHS CepTH(HKATa KIIOYa IPOBEPKH,
YCHJICHHOH HEeKBaTU(pHIUPOBAHHON 3JEKTPOHHOMN MOAMKMCH B HH(pacTpyKType, obecrneunBaroreit
UHQOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE WH(GOPMAIIMOHHBIX CHCTEM, UCIOJIB3YeMBIX
JUIs TIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOM opmer.

B 3asiBnenuu o npenoctaBieHNH BBIMHCKY U3 KHUTH riaBoi JIIIX unu uneM unenom JIITX
yKasbIBaeTcst opMaT NpeaoCTaBIeHHUs TaKoU BBIMMCKH (B (hOpMe JIEKTPOHHOTO JOKYMEHTa MITH Ha
OyMa)XHOM HOCHTEE).

27. K 3asiBJIeHUIO 3asBUTENb HJIM €ro [PeCTaBUTEINb IPHIAraeT ClIeayIOIIie JOKYMEHTHI:

1) KonuIo TOKYMEHTA, yAOCTOBEPSIOIIETO THYHOCTE 3asiBUTENS;

2) KOIMIO JOKYMEHTa, yAOCTOBEPSIOUIEr0 TUYHOCTh MPENCTAaBUTEJNs 3asBUTENS (B ciydae
N0Ja4ul JOKYMEHTOB IIPEICTABUTENEM 3asIBUTEIIA);

3) HOBEpEHHOCTh WJIM HMHOM INOKYMEHT, YIAOCTOBEPSIOIIMH MOJHOMOYMS NpPeaCTaBUTENs
3asBHUTENS (B CIIydae MOJa4Yy JOKYMEHTOB IPEICTaBUTEIIEM 3asBUTENs).

28. 3asBUTENP WM €ro NpPEACTAaBHTEIb IIPEACTABIACT (HAmpaBideT) 3asBICHHC U
IOKYMEHTBI, yKa3aHHbIE B NyHKTe 27 HAcTOSIIEro aIMHHHCTPAaTUBHOTO periaMeHTa, OJHUM M3
CIEIYIOIIUX CIIOCOOOR:

1) myTem nuaHOrO OOpalIEeHHs B aIMUHHUCTPALIHUIO;

2) yepe3 opraHu3aluy MOUYTOBON CBA3H. B 3TOM ciydyae HOKYMEHTHI MpPENCTABIISIOTCS B
KOIIMAX, 3aBEPEHHBIX HOTAPHYCOM HJIN JODKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM B COOTBETCTBUHU C
3aKOHOZJATEIbCTBOM HA COBEPUICHHE HOTapHalbHBIX AEWCTBUH MWIM OpraHoM (JIOKHOCTHBIM
JIMIIOM), YIOJTHOMOYEHHBIM Ha BBIAAa4y COOTBETCTBYIOLIErO JOKYMEHTa;

3) uepes nuuHbIH KabuHeT Ha [loprae;

4) myTeM HalpaBjieHHs Ha OQUIIHATBHEIN aapec 3JeKTPOHHOM ITOYTH aIMIUHUCTPALHH;

5) yepe3 M®ILI.

29. B cnyqae obpaienust B ML 01HOBpEMEHHO C KOMILIEKCHBIM 3aPOCOM 3asiBUTENb UITH



€ro TpeJCTABUTENh IMOAAET CBEIACHHUS, NOKYMEHTH M (MiaH) HH(OpMaruio, IpeaycMOTpPEHHBIE
HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMH, PEryIUpPYIOLUIMMM OTHOINEHHUS, BO3HHMKAIOIIHE B CBSI3H C
OpEeNOCTaBICHUEM  YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYyJAapCTBEHHBIX W (HJIH)
MYHHIMIIATBHBIX YCJIYT, 3a HUCKIIOUYEHHEM [OKYMEHTOB, Ha KOTOpbIE pacIpocTpaHseTcs
TpeboBaHue MyHKTa 2 yacTu 1 crateu 7 PenepanbHoro 3akoHa ot 27 uroas 2010 roga Ne 210-03
"O6 opraHu3alMi MPENOCTABIECHUS TOCYJAapCTBEHHBIX H MYHHIMNAIBHBIX YCIyr', a Takxe
CBeIEHUH, JNOKYMEHTOB M (W) WHGOpMAaNUH, KOTOpHIE y 3asBUTENS MWJIH €ro IpelcTaBUTelNs
OTCYTCTBYIOT M JOJDKHBI OBITH IOJIyYEHBI 11O pe3yjibTaTaM IpelOCTABJICHUS 3asBUTENIO UIH €ro
[PEACTABHTENI0 MHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYJapCTBEHHBIX H  (HJIH)
MYHHIMNIAIBHBIX yciayr. CBeneHWs, NOKYMEHTH W (WiM) HHQOpMamuio, HEOOXOJUMEBIE Ui
IPENOCTaBICHHU IOCYIAPCTBEHHBIX U (WIM) MyHHIMNAIBHBIX YCIYT, YKA3aHHBIX B KOMILIEKCHOM
3ampoce, ¥ NoJy4YaeMble B OpraHu3alusX, YKa3aHHbIX B 4acTd 2 ctathd | denepaipHOro 3akoHa OT
27 wurons 2010 roma Ne210-@3 "OO6 opraHW3andd INPeAOCTABICHUS TIOCYJApPCTBEHHBIX H
MYHHUHIAIBHBIX yCIyr", B pe3ylbTaTe OKa3aHHUs yCIyr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH H
00s13aTeNTFHBIMY IS IPEJOCTABICHUS TOCYAapCTBEHHBIX M MYHUIIMITATIBHBIX YCIIYT, 3asIBUTEDb HIIH
€ro npeacTaBuTens notaet B MOL[ ofHOBpEMEHHO ¢ KOMILIEKCHBIM 3allPOCOM CaMOCTOSTENBHO.

30. IIpn npenocraBieHUN MYHUIMITATBHOM YCIyrd aIMUHHUCTpALMS He BIipaBe TpPeOOBaTh
OT 3asBUTEJICH WU UX IpeICTaBUTENIEH TOKYMEHTHI, He YKa3aHHbIE B MyHKTax 26 u 27 HaCTOAIIEro
aIMUHHCTPATHBHOTO perjaMeHTa.

31. TpeGoBaHus K JOKyMEHTaM, IPEACTABIAEMbIM 3asIBUTENIEM HIIH €0 MPEICTABUTEIICM:

1) DOKyMEHTBI JOJDKHBI HMEThb MeuyaTH, MOAMUCH YIOJIHOMOYEHHBIX JO/DKHOCTHBIX JIHI
rOCYJapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO CaMOYIPAaBICHUS WM IODKHOCTHBIX JIMI MHBIX
OpraHu3alMi, BBIAABIIMX JAaHHbIE AOKYMEHTHl MIIHM YyAOCTOBEPHBIIMX MOJIMHHOCTH KOMMH
JOKYMEHTOB (B Cllydae IOJIy4eHUs JOKyMEHTa B (POpMe DIIEKTPOHHOTIO JOKYMEHTa OH JIOJDKEeH OBITh
MOJNHCAH IEKTPOHHON MOANUCHIO 3asBUTENS MM €T0 IPEACTAaBUTENS B COOTBETCTBUH C MYHKTOM
69 HacTOsIIEro aAMHUHUCTPATUBHOTO PErjiaMeHTa);

2) TEKCTHI JOKYMEHTOB JOJDKHEI OBITh HAaHCaHbl pa30OpUYHBO;

3) OOKyMEHTHl HE JODKHBI HMETh IOAYHCTOK, MPUIHKCOK, 3a4E€PKHYTHIX CJIOB M HE
OTOBOPEHHBIX B HUX HCIPaBJICHHIH;

4) HOKyMEHTHI HE I0JXHBI OBITH HCIIQHEHBI KapaH/IaIloM;

5) BOKYMEHTHl HE€ J[OJDKHBI HUMETh MOBPEXICHHH, Hamddue KOTOPHIX HE MO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX CONEPKaHMUE.

I'nasa 10. HcuepnbiBaromuii nepe4eHb JOKYMEHTOB, HeOOXOANMBIX B COOTBETCTBHH €
HOPMAaTHBHBIMH NIPABOBLIMH AKTAMH JIfl IPeJ0CTABIeHH MYHUIIMNAJIBLHOM ycayru,
KOTOpPBI€ HAXOASATCS B PACNIOPSA’KEHUH rocyAapCTBEHHBIX OPraHOB, OPraHOB MeCTHOIO

€aMOyNpaBJIeHHA U HHbIX OPTAHOB, YIACTBYIIHX B IPeJ0CTABJICHHA MYHHIHNAJIbHOMN
YCJIYrd, 4 KOTOpPbI€ 3asiIBUTE/Ib HJIH ero NpecTaBUTe/]b BIPaBe MPEACTABUTD, a TAKIKe

crnoco0bl MX NOJIyYeHHs 3asBUTEJIIMH HJIH HX IPeCTABHTEISIMH, B TOM 4Y¥cJe B

3JIeKTPOHHOH opme, NOPSIOK HX MpeICTABJIEHUS

32. JlokyMeHTBI, HEOOXOAUMEIe Ui MpPEROCTABIICHHS MYHHUIMIAIBHONU YCIYrH, KOTOPBIE
HaXOISATCS B PACIOPSDKEHHHM TOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHS H
MHBIX OPTraHOB, YYaCTBYIOUIMX B MPEIOCTABIEHHH IOCY/JAPCTBEHHBIX WM MYHHIIMIIANBHBIX YCIYT,
1 KOTOpBIE 3asBUTEIb HIIH €r0 MPEICTaBUTEIb BIpaBe MPEICTaBUTh, OTCYTCTBYIOT.

I'naBa 11. 3anper Tpe6oBaTh OT 3asiBUTE/ISA NPEACTABICHAS JOKYMEHTOB H
HHpOpMAIHNHU

33. AZMHHUCTpalys IpH NpeAOCTaBICHHH MYHHIIMIIATBFHON YCIyTH He BipaBe TpeboBaTh
OT 3asiBUTEJICH NN UX MpeCTaBUTEIICH:

1) mnpencraBneHHss MOOKYMEHTOB H HMHGOpPMAlMM MM OCYLIECTBICHMS JACHCTBHIA,



[IPEACTABJIIEHUE HIIM OCYILIECTBJICHUE KOTOPBIX HE IIPENYCMOTPEHO HOPMATHBHBIMHU IIPaBOBBIMH
aKTaMH, PpEryJUpYIOIIUMH OTHOUICHHS, BO3HUKAIOIIHME B CBS3M C IIPEIOCTaBJIICHHEM
MYHMILIMIAIBHON YCIIYTH;

2) npencraBieHUs JOKYMEHTOB U MH(GOpMAIMH, B TOM YHCIE MOATBEPXKIAIONUINX BHECEHHE
3adBUTEIEM IUIATHl 3a IPEJOCTABICHHE TOCYAAPCTBEHHBIX M MYHHUIUNANBHBIX YCIYT, KOTOpBIE
HaxoAdTCs B DPacHoOpsDKEHUU aJIMHUHHCTPALUU, TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyINpaBiIeHHUs W (MJIM) HOABEJAOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO
CaMOYIpaBJI€HUS OPraHU3alii, y4YacTBYIOIIMX B IPeNOCTaBICHUM MYHUIMIAJIBHOU YCIyTd, B
COOTBETCTBMHM ¢ HOPMAaTMBHBIMHM NpaBOBBIMH akTamu Poccuiickoit ®denepauuu, HOpMaTHBHBIMH
IPaBOBHIMM aKTaMM, MYHHMLHNAIGHBIMU IPABOBBIMH aKTaMH, 32 HCKIIOYEHHEM JOKYMEHTOB,
BKJIFOYEHHBIX B OIpPEEICHHBIA yacThio 6 craThu 7 @enepanbHoro 3akoHa ot 27 utois 2010 roga
Ne210-03 "O6 opraHM3anmuM IPeNOCTaBIeHHsS TOCYAapCTBEHHBIX H MYHHIMIAIBHBIX yCIyr"
nepeYeHb TOKYMEHTOB;

3) mpencTaBleHHs INOKYMEHTOB M WH(pOpPMAIUH, OTCYTCTBHE H (WJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH IIPU NEPBOHAYAILHOM OTKa3e B IIpUEME TIOKYMEHTOB, HEOOXOAMMBIX JIJis
NPEAOCTAaBICHH MYHHUUMIIAIBHOW yciyrd, nu00 B IpeAoCTaBIeHHMM MYHUIIMNAIBHOM yCiyrd, 3a
HCKJIFOUEHHMEM CIIydaeB, IIPEYCMOTPEHHBIX B MyHKTE 4 yacTu 1 crathu 7 PenepaibHOrO 3aK0Ha OT
27 wmwona 2010 roma Ne210-®3 "OO6 opraHu3andd NOPEIOCTAaBICHHS TOCYNApCTBEHHBIX H
MYyHULHNAIBHBIX YCIyT";

4) npenocrtaBieHUs Ha OyMaXXHOM HOCHTENE JOKYMEHTOB M HH(OpMAIHH, 3JIEKTPOHHBIE
00pa3sl KOTOpBIX paHee OBUIM 3aBEpEeHBl B COOTBETCTBHH C IYHKTOM 7.2 yactH | craTeu 16
Qepnepanproro 3akoHa oT 27 utonsg 2010 roga Ne 210-03 "OO6 opraHu3zauuu NMpenoCcTaBlIeHHS
TOCYJJapCTBEHHBIX ¥ MYHUIIMIIAIBHBIX YCIYT", 32 HCKIIOUEHUEM CIIydaeB, €CJIH HaHECEHHE OTMETOK
Ha TaKHe NOKYMEHTBl JIMOO HUX H3BATHE SBJISETCS HEOOXOMUMBIM YCIOBHEM IPENOCTaBICHHUS
MYHHILMIIATBHOMN YCIIyTH, ¥ HHBIX CIy4aeB, YCTAHOBICHHBIX (elepabHBIMU 3aKOHAMH.

I'naBa 12. HcuepnbiBawmuii nepevyeHsb 0CHOBAHMIL JIsl 0TKa32a B IpHeMe JOKYMEHTOB,
He00XOJUMBIX JJISl NPeIOCTABJEHUS MYHRHIIMNIAJILHOMH yCJayru

34. OcHOBaHHUSAMHU JJIS OTKA3a B IPHEME JOKYMEHTOB SBJISIOTCS:

1) He cooTBeTcTBHE (oOpMe 3asBlIEHHs, YCTAHOBICHHON MPHUJIOXKCHUEM K HACTOSILEMY
aIMHHUCTPATUBHOMY PETJIaMEHTY;

2) HemlpeACTaBlICHME 3asBUTEIEM WM €ro IpeJCTaBHTEIEM JOKYMEHTOB, YKA3aHHBIX B
MyHKTe 26, 27 HaCTOSAILIEr0 aIMIHUCTPATHBHOTO PEriaMeHnTa;

3) HECOOTBETCTBHE IPEICTABICHHBIX 3asABUTEICM MM €ro INPEACTABUTENIEM IOKYMEHTOB
TpeOOBaHUSIM, YKa3aHHBIM B MyHKTE 31 HACTOSAIIEro aIMHHUCTPATHBHOIO PErIaMEHTA;

4) Hanuyre B JOKYMEHTaX HEIEH3YPHBIX JIHOO OCKOPOUTENBHBIX BBIPAKEHUIH, YTPo3 JKU3HH,
3J0POBBIO H HMYILECTBY JOKHOCTHBIX JIHIl aAAIMHHHCTPALIUH, & TAKXKE WICHOB UX CEMEH.

35. B ci1ydae ycTaHOBICHHS] OCHOBaHHMM A OTKa3a B NPHHATUH JOKYMEHTOB JOJDKHOCTHOE
JHMLO aJMHHUCTPALUH, OTBETCTBEHHOE 3a NPHUEM M PETUCTPAIHIO JOKYMEHTOB, COBEpINAET
JEHCTBHS MO YBENOMJICHHMIO 3asBHUTENS MM €ro IpPeACTaBUTENS B MOPSAKE, MPELYCMOTPEHHOM
nyHKTOM 80 HaCTOALIEro aIMUHUCTPATHBHOTO perjlaMeHTa.

36. Otka3 B IipueMe JOKyMEHTOB HE MPENSITCTBYET IIOBTOPHOMY OOpalleHHIO 3asBUTEICH WK
UX TpeACTaBUTENEH 3a IpeNoCTaBJICHHEM MYHHUIMNATIBHOM YCIYrM W MOXeT OBITh 00KaloBaH
3aABUTEIEM MJIH €ro NpeACTaBUTENIeM B  IIOPSOKE, YCTAHOBJIEHHOM  JEHCTBYIOLIMM
3aKOHOAATENbCTBOM.

I'napa 13. UcuepnpiBaoumii nepeyeHs 0CHOBAHHI 1151 IPHOCTAHOBJIEHHN UJIH 0TKA32
B MpeJ0CTABJIEHHH MyHHLIHMNAALHON yeayru

37. OcHOBaHUS AJIS IPHUOCTAHOBJICHUS NIPEAOCTABICHUS MYHUINITATILHOA YCIyTH
3aKOHO/ATEIbCTBOM HE IIPETyCMOTPEHBI.



38. HcuepnmblBaromuii IepeueHb OCHOBAaHHWM Uil OTKa3a B [PEIOCTaBICHUH
MYHULIUNATIBHON YCITyTH:

1) HecooTBeTCTBHE 3asABUTENS TPeOOBAaHUAM, NIPENyCMOTPEHHBIM IYHKTOM 3 HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTa;

2) Hannuue B peAcTaBICHHBIX JOKYMEHTaX HEIOCTOBEPHOH HHOpMAIIUHY;

3) B 3asBneHum He ykasaHBl (paMHIUS TpakJaHHHA, HANPABUBINETO 3asgBICHHE, HIH
IIOYTOBBIH azpec, 110 KOTOPOMY OJDKEH ObITh HallpaBlIeH OTBET;

4) B 3asBieHHH conepxaTcs HEIeH3ypHBIe NTHOO OCKOPOUTEIHHBIC BBIPAKEHHS, YIPO3bI
XKM3HH, 3I0POBBIO H UMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAKXKE WIEHOB €r0 CEMbH;

5) Texcr 3as1BI€HUS HE MOATACTCS MPOYTCHHUIO;

6) OTCyTCTBHE JAaHHEBIX B MOXO03AHCTBEHHOH KHHUTE.

I'napa 14. Ilepedens ycayr, KoTopble SIBJASIOTCS He00X0OAUMBIMH H 00513aTeJIbHBIMH 1151
NpeJocTaBJAeHHs MYHHUIMIAIbHOMH yCJIyru

39. Vcayru, xotopsle SIBISIFOTCS HEOOXOAUMBIMH H OOSI3aTENBHBIMH JUIA [IPEXOCTABICHUS
MYHHIMIIATBHOHN YCIYTH OTCYTCTBYIOT.

I'nasa 15. Ilopsiaok, pa3Mep U OCHOBaHHUS B3UMAHUS FOCYAAPCTBEHHON MOMIJIMHbI MJTH
HHOI1 IJIaThI, B3UMAaeMoil 32 IpeAocTaB/JIeHHe MyYHHIIUNIAJILHOH YCIyru

40. MyHuuMnanbHas yciyra npeaocTaBiseTcs 0e3 B3UMaHHs rocyJapcTBEHHOM MONLIMHBI
WJIY MHOH 1JIaTHhI.

4]1. B caydae BHeceHHS H3MEHEHUH B BBIIAHHBIH B pe3yjbTaTe MPEAOCTABICHUA
MYHHIMIIAJIBHON YCIYTM [OOKYMEHT, HalpaBli€HHBIH Ha HCIpaBiIeHHE OMHOOK M ONEedYarok,
JONYIIEHHBIX MO BHHEe anMuHucTpaiuu, MOL], a Taioke NOKHOCTHBIX JIMI aJMHUHHCTPALIVH,
pabotHukoB M®I, nmiara ¢ 3asBUTEIS HE B3UMAETCH.

I'naBa 16. ITopsaok, pa3Mep H OCHOBaHUSI B3UMAHM IJIATHI 32 PeAOCTaBJIeHHE YCIYT,
KOTOpbIe ABJAIOTCH HE00X0AUMBIMU U 00513aTeJILHBIMHU /sl PEI0CTABJIEHHS
MYHHIHNAJBHOH ycJIyru, BKJI4Yas HHGopMalUIo 0 MeTOIMKe pacueTa pazMepa TaKoii
IJIATHI

42. Ilnara 3a ycayru, KOTOpBIE SBJISIOTCS HEOOXOOMMBIMH H OOS3aTEIbHBIMH Ul
NIPEAOCTABICHHS MyHULIMIIAIBHOR YCIYTH, OTCYTCTBYET.

I'nmaBa 17. MakcuMaJ/ibHBIH CPOK 02KMAAHHUS B 0Yepea NPH Noaye 3asBJICHUs U PH
NOJy4€HHH pe3y/ibTaTa MpefoCcTaBJIeHUs TaKoi ycayru

43. MakcuManbHOE BpeMs OXKHJAHUSA B OUEPEIH MPH I0Ja4e 3asBICHUS U JOKYMECHTOB HE
JOJDKHO MPEBHIIIATh 15 MUHYT.

44. MakcuManbHoe BpeMs OXHIaHUsS B oOuepedd TIpd MOJYYEeHHH pe3yJbTara
MYHULHMIIAIBHOHR yCIIYyTH HE JO/DKHO NPEBBITIATE 15 MUHYT.

I'naBa 18. Cpok ¥ mopsiAoK perncTpalyy 3asiBJCHHA, B TOM 4HCJIe B JIEKTPOHHOM
dopme

45. Permcrpanuio 3asBICHHS W JOKYMEHTOB, NPENOCTABICHHBIX 3asBHTENIEM HJIH €ro
IPEICTABUTENIEM, OCYIIECTBISAET JOKHOCTHOE JIUIO aMHUHHCTPAIH, OTBETCTBEHHOE 32 IPHEM U
PETHCTPAlHIO JOKYMEHTOB, B TOM 4HCJIE B 3JEKTPOHHOM ¢opMe, B XKypHajle pPErucTpanuu
oOpallleHHHl 3a MpPENOCTaBICHHEM MYHHUIMNAIGHONR YCIyrd IyTeM MPUCBOEHHS YKa3aHHBEIM
JIOKyMEHTaM BXOJALIETO HOMeEpa c YKa3aHHUEM JIaThl MOTyYEHUSI.



46. Cpok perucTpally NpeACTaBICHHBIX B aIMUHUCTPALMIO 3aIBJICHUS 1 JOKYMEHTOB IIPH
HETIOCPENCTBEHHOM OOpaIllEHNH 3asBUTEIIS WM €r0 NpEeACTaBUTEN] B aIMUHUCTPAIHIO He JOJDKEH
IpPEBBINIATE 15 MHUHYT, IPU HaNpaBJIEHNH JOKYMEHTOB Yepe3 OpraHU3aIldH IOYTOBOM CBA3M M/ B
3JIEKTPOHHOH QopMme - omuH paboumii NeHb CO IHSA TONydEeHHs AJIMHHHCTPAlMEd yKa3aHHBIX
JOKYMEHTOB.

47. JlHeM perucTpaliy J0KyMEHTOB SIBJISIeTCS JeHb UX MOCTYIUIEHUS B aJIMHHHUCTPALIHIO (10
16.00 uacoB). Ilpu mocTtymineHun noxkymeHToB mocie 16.00 4acoB UX perucTpanuis MPOUCXOIUT
CIEYIOIUM paboyuM JHEM.

I'nasa 19. TpeGoBanus Kk nomMeieHnsIM, B KOTOPBIX MPeIOCTAB/IAETCA My HHIHMIAILHAS
yeayra

48. Bxoxg B 3maHMe aaMHHHCTpanuu obopynyercs UHPOPMAIMOHHON TaONIMUYKOi
(BBIBECKOIT), comeprkalieit ”HGOPMAITUIO O TOJIHOM HAUMEHOBAHUHA aIMUHUCTPAIIVH.

49. AnmunMcTpanus ofecnieunBaeT HHBaIMIaM (BKIIOYAs HHBAIUAOB, HMCHONB3YIONIMX
Kpecia-KOJISICKU ¥ coOaK-MPOBOIHUKOB):

1) compoBOXIeHHE HHBAIHAOB, MMEIOUIMX CTOMKHE pacCTpOUCTBA (DYHKUHMH 3PEHHS U
CaMOCTOATEIBHOTO NIEPEABIKEHUS, U OKa3aHHE UM IIOMOIIY B 31aHUHU aIMUHUCTpPAIUY;

2) mOomycK B 3[JaHHE aJAMHHHCTPAUHUH COOAKH-MPOBOJAHHMKA NPU HAIMYUK JOKYMEHTA,
IOATBEPXKIAIOUIETO €€ CIeIHanbHoe 00ydyeHHe W BBIIAaBaeMOro mo gopmMe u B MOPAIKE, KOTOPBIE
OTpeaeNsoTcs (PpenepanbHBIM OpraHoM UCHOJHUTENILHON BJIACTH, OCYIUECTBISIONMM (YHKITHH 1O
BBIPa0OTKE U peau3alliii rOCYAapCTBEHHOM MOJUTHKA U HOPMaTHBHO-TIPABOBOMY PETYJIHPOBAHHUIO
B chepe colManbHON 3aIIUTHI HACETICHHUS;

3) okazaHHe JOJKHOCTHBIMHE JIMIIAMH B paOOTHAKAaMH aJMHUHHUCTPALMHN IIOMOIIY HHBAJIH,1aM
B IIPE0J0JICHUH 6apbhepoB, MELIAIONIMX NOJYYSHHIO KMH YCIIYyT HapaBHE C JPYTUMH JIMLAMHU.

B cnayuasx, ecnu 3maHue HEBO3MOXKHO IMOJIHOCTBIO MPUCHOCOOUTEH € yueToM moTpebHocTel
UHBAIK/IOB, aIMHHHCTpAIUSA [0 €ro PEeKOHCTPYKIHHM HJIM KamUTAJIBHOTO PEMOHTA HPHHUMAET
COIJIaCOBaHHBIE C OJHUM M3 OOIUECTBEHHBIX OOBEIMHEHHWH MHBATIHMIOB, OCYLIECTBISIOIIAX CBOIO
HIeATenpbHOCT Ha Tepputopur  KoMmcoMonbckoro cenbckoro mocesneHus ['yaepMmecckoro
MYHHUIUIANBHOTO paioHa, Mepbl ans obecrieueHus JOCTya HHBAIHIOB K MECTY MpPeJOCTaBICHUS
MYHMUHNIAIBHON yCIYyTH.

50. UudopMaruonssie TabauMuky (BBHIBECKH) pasMEIMIAIOTCS PIIOM C BXOAOM B 3IaHUe
aIMHAHUCTpaUMU nuOO HA JBEpH BXOJa B 3[aHHE aJMUHUCTpAIMH TaK, YTOOBI OHHM OBLIM XOPOIIO
BU/THBI 3aBUTETISIM HJIH UX NPEACTABUTEISAM.

51. TlpueM 3asBHMTeNel MWIM HX TpeACTAaBHTENEH, JOKYMEHTOB, HEOOXONMMBIX IS
IIPEJOCTABICHUS] MYHULIUIIATBHON YCIYTH, OCYIIECTBIISIETCS B KaOMHETaxX aAMUHUCTPALIUH.

52. Bxox B kabuHer agMuHHCTpauuw obopyayercss HHPOpMALMOHHOH TabIMUYKOH
(BBIBECKOHM) C yKazaHMeM HoMepa KabHuHeTa, B KOTOPOM OCYIIECTBJISETCA IIPERXOCTABICHHE
MYHHUIIUNIAIBHOH YCIYTH. :

53. Kaxpoe pabodee MeCTO MODKHOCTHBIX JIMII QJMHHHUCTPAllMd [JOMKHO OBITh
000pyIOBaHO MNEPCOHATHHBIM KOMIIBIOTEPOM € BO3MOXXHOCTBIO JOCTYyAa K HEOOXOIHMBIM
HHPOPMAIIMOHHBIM 0a3aM JaHHBIX, IEYATAIONIMM ¥ CKaHUPYIOIIUM YCTpOHCTBaM.

54. Mecta oxuaaHus DODKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCIOBHSM TS 3asBHUTEIEH
WM UX [IpelCTaBUTeNe U ONTUMAIBLHBIM yCIOBUSIM paboThl AODKHOCTHBIX JIMI AIMHHHCTPAIHH.

55. Mecta oxuJaHHS B Oyepeau Ha IIpUeM, NoAady AOKYMEHTOB, HEOOXOMWUMBIX IS
NpeJOCTaBICHAS] MYHHLUNAIbHOW YyCIyrH, OOOpYAYIOTCS CTYJIbSMH, KPECEIBHBIMH CEKIUSIMH,
CKaMBsIMH.

56. Mecta nns 3amoNHeHHS DOKYMEHTOB OOOpYAYyIOTCS MHG)OPMALMOHHBIMH CTEHJaMH,
CTYJIbSIMH U CTOJIAMH JJIS BO3MOXXHOCTH OQOPMIIEHHS JOKYMEHTOB.

57. adopManinoHHBIE CTEHIBI pa3MELIAOTCS HA BHIHOM, JOCTYITHOM JJIs 3asiBUTeNel UM
X TMpeACTaBUTenell MecTe W Npu3BaHBl 00ECHEUMTh 3asBUTENS MIM €ro MNpeNCTaBUTEJIs
ucuepneBarouieil uHpopmauneit. CTeHAB! T0JKHEI ObITH 0QOPMIICHBI B €IMHOM CTWJIE, HANIUCH



cleNaHbl YepHBIM HIpu¢TOM Ha 6eoM Gone. OdopmireHre BU3yanbHOH, TEKCTOBOH HH(pOpMannu o
NOpsAAKE IPENOCTaBICHHS MYHHIHUIATBHOH YyCIYyTH JODKHO COOTBETCTBOBATH ONTHMAIbHOMY
3pUTETBHOMY BOCIIPHATHIO 3TOH HH(OpMAIMK 3aIBUTENSIMH HIIH UX [IPEICTABUTENSIMH.

I'naBa 20. IloxkazaTesn J0CTYNMHOCTH H Ka4eCTBA MYHUIIUNIAJILHOM yCJIyrH, B TOM
YHCJIe KOJTHYECTBO B3aUMOIeiicTBHIA 3asiBHTEISI ¢ JOJKHOCTHBIMHE JIMIAMH NPH
NpeAOCTaBAeHHN MYHHIHNAJbHOMN YCJIYrH H UX MPOAO/IKHTEIbHOCTh, BO3MOXKHOCTH
noJiy4eHnst HHPOPMAaHH 0 X0/e NMPeI0CTaBIeHHSI MyHHIIHNIAIBHOM YCJIyrd, B TOM 4YHcJIe ¢
HCI0/Ib30BAHHEM HH(POPMALHOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHil, BO3MOXKHOCTH JIN00
HEBO3MOKHOCTD MOJTy4eHHs MyHHUIHNaaAbHOo# yeayru B ML (B Tom 4ucsie B IOIHOM
o0neMe), MocpeacTBOM KOMIIIEKCHOTO 3alpoca

58. OCHOBHBIMH IOKa3aTeNsIMH JOCTYITHOCTH M KadecTBa MYHHUIUIIAIBHOW YCIYyTH
SBISIOTCS:

1) cobmonenne TpeGoBaHUH K MecTaM IPENOCTaBICHUS MYHHUHUNATBHOM YCIyrH, HX
TPaHCIIOPTHOM JOCTYMHOCTH;

2) BO3MOXHOCTH MPENCTABJIICHUS 3afBIEHHA M JTOKYMEHTOB, HEOOXOOUMBIX IS
MpeNOCTABIIEHUS] MyHUUUIIAIBHOHN yCiIyry, yepe3 MOIL];

3) cpeaHee BpeMs 0XKHAAHUS B OU€peH IIPH Nojaue JOKYMEHTORB,

4) xonuuecTBO oOpamieHU#l 00 oOxajoBaHMM pelieHuid u JedicTBuil  (Oe3meicTBHS)
aJIMHHHUCTPALIAH, a TAKXKE JOJDKHOCTHBIX JIHI aIMHHUCTpPAIUH;

5) KOJMYECTBO B3aMMOJCHCTBHH 3asBUTENIS WM €ro MPeACTABHUTENIS C HOKHOCTHLIMH
JMLIAMH, UX IPOJOIKHUTENIEHOCTD;

6) BO3MOXXHOCTH INOIY4YeHHS HHPOPMALMHA O XOJe NPEeAOCTABICHUS MYHHUHIAIbHOM
yCIIyTH.

59. BsamMmopeicTBUE 3asBUTENS MJIH €ro0 TPEACTABUTENS C JODKHOCTHBIMH JIHLIAMH
aJMHMHHCTPAllMM OCYLIECTBIISIETCS IPU JUYHOM TpPHEME FpaKIaH B COOTBETCTBHH C I'padHuKOM
Ipy¥eMa rpaXkJjad B aIMUHHUCTPALIHH.

60. B3amMopeicTBHE 3asBUTENS] WM €r0 MpPEeACTaBUTENS C NODKHOCTHBIMH JTHI[AMH
aAMHUHHCTPALMK OCYIIECTBIISIETCS P JTUYHOM OOpalIeHUH 3assBUTENS I €T0 MPEACTaBUTEIS:

1) oy momauu JOKYMEHTOB, HEOOXOIUMBIX [IJIS IPeNOCTaBICHUS MyHUIIUNIATBHON YCIIyTH;

2) And noJy4eHus pe3yJibTara NpeaoCTaBICHUs MyHUIUIAILHON YyCIyTH.

61. Ilpomo/KUTENTPHOCTh B3aUMOAEHCTBUs 3asBUTENS WM €ro IpPEACTABHTEISI C
JO/DKHOCTHBIMH JIMLIAMH  aAMMHHACTpPallUM IpH MPEJOCTABICHHH MYHUIIMMAIBLHOW YCIYTH HeE
JOKHA mpeBblmare 10 MHHYT 10 KaXIOMY H3 YKa3aHHbLIX B IyHKTe 60 HacTosAmero
aJIMHUHUCTPATUBHOIO periaMeHTa BUJOB B3aUMOJCHCTBUS.

62. KonuuecTBO B3aUMOJEHCTBUI 3asBUTENSA WM €r0 NPEeICTABHTENS C HOJDKHOCTHBIMH
JUIAMHA aAMUHHUCTPAIH NPH NPEAOCTABICHUH MYHHUIIMNAIBHON YCIYTH HE HOJDKHO IPEBBLINATH
JIBYX pa3. '

63. 3asBuremo obecreyuBaeTCs BO3MOXKHOCThH IIOJ@4M 3alpoca O IPeIOCTABIICHHH
MYHHMLMIAIBPHON YCJIYIM M IONY4YeHHs pe3yibTaTa MYHHLHNAIBHOM YCIYTH IIOCPEACTBOM
HCIIOJIB30BaHUS JIEKTPOHHOM MOYTHl aqMuHucTpanu, [loprana, MOLI.

3asBUTENb U €ro MpeACTaBUTENb UMEIOT BO3MOXXHOCTBH IMOIY4YHTh HHGOpPMALHIO O XOIe
[IPEJOCTaBICHUS] MYHUIUNAILHON YCIYyTH B aIMUHUCTpalldd B MOpSAIOKe, YCTaHOBIEHHOM
NyHKTaMH 7-15 HacTosIero agMUHHUCTPATHBHOTO PEerjiaMeHTa.

I'nasa 21. Unble TpeGoBaHNA, B TOM YHC/I€ YYUTHIBAIOIIHE 0COOEHHOCTH
ApeNoCcTaBJIeHUS MyHUIHNAILHOM yeayru B MDII u no 3xcTreppuTOpuaibHOMY NPHHITUINY,
0Cc00€HHOCTH NPeJ0CTABIEHH MYHUIIHIIAILHOH YCJIYTH B 3J1eKTPOHHOH hopme

64. MyHununaneHas yciiyra o 3KCTeppHTOPUaTbHOMY IPUHIIMITY HE TPEXOCTABIACTCS.
65. Opranuzanys npeaocTaBIeHHS MYHHIUNAIBHOM YCIyTH OCYIIECTBIACTCS MO TPHHITHITY



"omuoro oxHa" Ha 6aze MOI] mpu muuHOM OOpaIeHnH 3asBUTEIS UIIH €T0 IIpeICTaBUTE.

[Ipu mpenocTaBieHHMH MYHHLHUINAIBHOH YCIYIH YHUBEPCAJIBHBIMU crnenuanucraMu MOIL]
OCYILIECTBIISIIOTCS CIEAYIOLME aAMUHUCTPAaTUBHBIE IEHCTBHS B paMKax OKa3zaHUs MYHHLMIANBHOH
YCIIYTH:

1) undopmHupoBaHME 3asBUTENEH WM HX NpeACTaBUTENEH O IOpsIKe MpPeIOoCTaBICHUS
MYHULHUIIANBHON YCIYTH, B TOM YHCIIE€ MOCPEICTBOM KOMILIEKCHOTO 3allpoca, O XOJ€ BBIIOTHEHUS
3ampoca O IpeNOCTaBICHHUH MYHHUIUNAIBHOM YCIYyTH, KOMIUIEKCHBIX 3aIpOCOB, IO HHBIM
BOIIPOCAM, CBSA3aHHBIM C [IPEIOCTABICHUEM MYHUIIUNIATHHON YCIYTH, @ TaKKe KOHCYJIbTHPOBAHHEM
3asdBUTENICH MM UX [IPEICTaBUTENEH O MOpsiIKe NPeAOCTaBIeHUI MyHUIIMNIANBHOH yciyrd B MODL];

2) mpueM 3adBNE€HHS MW JOKYMEHTOB, IIPEJCTaBICHHBIX 3asBHUTEIEM WIH €ro
IPEACTABUTETIEM, B TOM YHCJIe KOMIUIEKCHOTO 3aIpoca;

3) obpaboTka 3asBIeHUS U NPEJCTABJICHHBIX MOKYMEHTOB, B TOM YHCJIE KOMILIEKCHOTO
3ampoca,

4) HampaBieHUEe 3asiBIE€HHS M JOKYMEHTOB, IIPEJCTAaBJIEHHBIX 3asSBUTENEM WJIH €ro
IIpeACTaBUTENIEM, B aIMUHUCTPALIHIO;

5) BBIZaYa pe3yabTaTa IpPEeAOCTABIECHHS MYHHUIUNAIRHOW YycIyrd (B TOM YHCIIE
JOKYMEHTOB, TOJyYEHHBIX IIO pe3yibTaraM IpPEeAOCTaBICHUS BCEX TOCYJapCTBEHHBIX M (MJIH)
MYHUIIUIIATBHBIX YCIYT, yKa3aHHBIX B KOMILUIEKCHOM 3allpoce) WIH YBEIOMIIEHHS 00 OTKa3e B
MIPUHSATHY 3asBJIEHUS K PACCMOTPEHHIO.

66. Hoctyn k nHpOpMAaLMH O CpOKaX U MOPsIKE MPeJOCTABICHIS MYHUIUIATBHON yCIyrH,
pasmemieHHOW Ha Iloprane, ocymectBusercs ©6e3 BBIIOJIHEHHSA 3aiBUTEIEM MM  €ro
NpeICTaBUTENEM KaKHMX-I1u60 TpeOoBaHu#, B TOM uHciae 0e3 HCHONb30BAaHHSA IPOrPaMMHOTO
obecredeHus, yCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asBHTENA MM €r0 MpeiACTaBUTES
TpeOyeT 3aKiIOYeHHs JIMIEH3WOHHOIO0 WM HHOTO COrJAlleHWs C [paBoobiajnaresieM
IpOrpaMMHOI0 0O€ecCleYeHHs, MNpEeAyCMaTpUBAIOLIEr0 B3MMAHHE IUIATBHL, PErHCTPAlI0 WU
aBTOPH3ALIMIO WK IPEJOCTABIEHHE UM IIEPCOHATBHBIX JaHHBIX.

67. llpemocraBieHne MYHHIMNAIBHOM  YCJIyrM €  HCHOJNB30BaHWeM [lopraia
OCYILUECTBIIAETCA B OTHOLUIEHUH 3asBUTENCH, MPOILIEAUINX IPOLEAypy PETUCTPALINH U aBTOPH3AIIHH.

68. Ilomaua 3asBHTeNeM 3asBICHHS B 3NEKTpOoHHOH ¢opme mnocpenctBom Iloprana
ocyliecTBisiercs B Buae ¢aitnoB B popmare XML, co3maHHBIX ¢ Mcmonb30BaHueM XML-cxeM u
o0ecreunBaOIUX CUUTHIBAHHE U KOHTPOJIb PEICTABICHHbIX JaHHbIX.

[lomaua 3asBuUTeneM 3asBACHUS B (OpME DJJIECKTPOHHOTO JIOKYMEHTa IIOCPEICTBOM
3JIEKTPOHHOMH IOYTHI OCyIlecTBiseTCs B BUie ¢dainos B popmare doc, docx, odt, txt, xls, xlsx, ods,
rtf.

ONEKTPOHHEIE JOKYMEHTHI (QMIEKTpOHHBIE 00pa3bl JOKYMEHTOB), IIpHaraeMele K
3asBJICHUIO, B TOM YHCIIE JOBEPEHHOCTH, HANPABIIIOTCS B BUAE (aiiioB B popmarax PDF, TIF.

69. Ilpu obOparmeHnn 3a MperoCTaBIeHHEM MYHHIMIIAIEHOW YCIYTH B 3IEKTPOHHOM Hopme
3a4BUTEJIb MM €0 NMPEACTaBUTENb HUCIIONB3YeT YCHWIEHHYIO KBAIH(DHUIMPOBAHHYIO 3JIEKTPOHHYIO
NOAIHKCh. 3asBICHHE MW [IOKYMEHTBI, IIOJjaBaeMble 3asBUTENEM B JJIEKTpoHHOH ¢opme c
ucnonp3zosanueM [loprana, MOryT OBITH HOATUCAHBI IPOCTOH IEKTPOHHOM MOAIHUCHIO.

VYcunennas KBaTHQHUMPOBAHHAs JNECKTPOHHAS MOJNMCh JOJDKHA COOTBETCTBOBATH
CIEQYIOIIUM TpeOOBaHUSAM:

1) xBanuUUUPOBAHHEIN cepTHUKAT KIOYa MPOBEPKH 3JICKTPOHHOM MOAIHUCH (Hajiee -
KBaIMGUIIUPOBAaHHBI cepTUdUKAT) CO3JaH H BbIAH aKKPEAUTOBAHHBIM YIOCTOBEPSIOUINM
LEHTPOM, aKKpeqUTaIlusl KOTOpOro AeicTBUTENbHA Ha I€Hb BBIIaYl yKa3aHHOro cepTu(rKara;

2) kBaUQHUUMPOBAHHBIM cepTU(UKAT NEHCTBHTEIEH Ha MOMEHT IMOJIMHCAHHUS 3ampoca H
NpUJIAraeMBIX K HEMY JOKYMEHTOB (IpM HAIHYHH [JOCTOBEPHOW HHPOpPMANUM O MOMEHTE
INOJIHCAHMS 3asBJIEHHUS M IpUJIaracMbIX K HEMY JOKYMEHTOB) WM Ha [€HL IPOBEPKH
JEHCTBUTEIBHOCTH YKa3aHHOTO cepTU(dHUKaTa, €CId MOMEHT NOANHCAHMS 3aNpoca H IpUIaracMbIx
K HEeMy JOKYMEHTOB He OIpeJielieH;

3) wuMeeTca TOJIOXKMTENBHBIM pe3ynbTaT IPOBEPKH IPHUHAIEKHOCTH  BJIAACIBILY
KBATHQUIHPOBAHHOIO cepTU(dUKATAa YCHICHHOH KBATH()HULMPOBAHHOM SJIEKTPOHHON MOIMHUCH, C



MIOMOINBI0 KOTOPOH MOAINHUCAH 3alpoc U MpHIaraeMble K HEMY OKYMEHTBl, H IOJITBEPXKICHO
OTCYTCTBHE U3MEHEHHH, BHECCHHBIX B yKa3aHHbIE JOKYMEHTHI Iocje UX noanucanus. [Ipu atom
[IPOBEpKAa OCYIUIECTBIISIETCS C HCIONB30BAHUEM CPEACTB JJIEKTPOHHON NOANUCH, HOJYyYHUBIIHUX
HOJTBEP)KICHUE COOTBETCTBUSA TpPeOOBAaHMUSIM, YCTAHOBICHHBIM B COOTBETCTBHU ¢ (PenepanbHbIM
3akoHOM oT 6 ampens 2011 roma Ne 63-®3 "O6 snekTpoHHOH NOANMCH", U C HCIOJIH30BAHHUEM
KBaTM(HUINPOBAaHHOTO cepTH(dUKaTa JHUIa, MOAMNHMCABIIErO 3alpoc M IpUIaraeéMple K HeEMY
JIOKYMEHTBL.

70. Ilpu HanpaBlleHHHU 3asBJICHHUA M NPUJIAracMblX K HEMY IOKYMEHTOB B JJIEKTPOHHOMH
dopMe mpencTaBUTENEM 3asBUTEN, ACUCTBYIOIUMM Ha OCHOBAHHH JOBEPEHHOCTH, BBIAAHHOM
IOPHINYECKAM JIHLIOM, YIOCTOBEPSETCS YCHIEHHON KBAM(UIIMPOBAHHOW 3JIEKTPOHHOU MOIMHCHIO
[IPABOMOYHOr0  JOJDKHOCTHOIO JIMLA IOPDUOUYECKOrO JHIa, a JOBEPEHHOCTh, BBIJAHHAS
(bHU3HYECKUM JTHIOM, - YCHIICHHOM KBaTU(HLUHPOBAHHOM 3IEKTPOHHOMN MOIMKUCHIO HOTApHYCa.

Pazgesn 111. Cocras, noc/1e10BaTeJIbHOCTh U CPOKH BbINMOJTHEHUS] A AMHUHUCTPATHBHBIX

Nnpouexyp, TpedboBaHus K NOPSAAKY HX BbINOJHEHHS, B TOM YHCJIe 0CO0EHHOCTH BbINOJIHEHUS

aJMHHHCTPATHBHBIX NpoLeIYP B JIeKTPOHHOH ¢dopme, a TaKKe 0COOEHHOCTH BLINOJIHEHHS
aJMUHHCTPATHBHBIX Npoueayp B M@I

I'nasa 22. CocTaB H noc/1e10BATEIbHOCTD AJMHHHCTPATHBHBIX IIpoueayp

71. llpenmocraBieHne MYHMIMIAIBHOH yCIyI'M BKIOYaer B cebs  cleayrolue
aIMHHHUCTPATUBHBIE IPOIETyPHIL:

1) mnpumem, perucrpauus 3asBICHHS M JOKYMEHTOB, MOIJIEXKAIIMX MPEICTaBICHUIO
3asBUTEJIEM HJIM €TO NIpEACTABUTENIEM;

2) NIpUHATHE PELICHUs O MPHHITHH 3asBJICHHUS K PACCMOTPEHUIO WM pelieHus o6 oTkase B
NpeJoCTaBICHUY MYHUIIUNIANLHOM YCIIyTH;

3) NOATOTOBKA BHITUCKH U3 MOXO3HCTBEHHBIX KHHUT;

4) HampaBieHHEe (BblJaya) 3afBHTCNI0O HJIM €ro IPEACTABHUTENIO BBHIMHCKM M3
NOXO03HCTBEHHBIX KHUT UIIH YBEIOMJICHHS 00 OTKa3e B IPeIOCTAaBICHUH MyHHLIUIIANBHOR YCIIYTH.

72.Ilpu mnpenocTaBIeHMH MYHHUMNAIBHOH yciayrm MOIl BBIIOTHAET ClEAyIOLINE
JEUCTBUA:

1) undopMUpOBaHUE 3asBUTENIEH HIM HX IpeIcTaBUTENeH O IOpsaKe MpedOoCTaBICHHUS
MyHULUnanbHOH yciayru M®L], o xoxe BBIMONHEHHUS 3alpoca O MPeJOCTaBICHUS MYHUUIUIAIBHOM!
YCIYTH, II0 MHBIM BOIIPOCaM, CBS3aHHBIM C NPEJOCTABICHHUEM MYHUIIMNAJIBHOM YCIYTH, a TakxkKe
KOHCY/IbTHPOBAaHHE 3asgBUTENEH WIM HX [peACcTaBUTENEH O MNOpsaKe MpeIoCTaBiIeHHs
MYHHULHUNANBHOU yenyrd B MOL];

2) mpHeMm 3alpoca U JOKYMEHTOB IPeCTaBICHHBIX 3assBHTENEM HIH €ro MpeICTaBUTeNeM, B
TOM YHCIIE KOMIUIEKCHOTO 3a1poca;

3) obOpaboTka 3ampoca ¥ IpeICTABICHHBIX AOKYMEHTOB, B TOM 4YHCIE KOMILIEKCHOTO
3a1npoca;

4) HampaBJeHHE 3ampoca M JOKYMEHTOB, IIPEJCTAaBICHHBIX 3asBUTENEM WIH €ro
IPEJICTABUTENEM, B aIMUHUCTPAIHIO;

5) Bblmaya pe3yiabTaTa MpPeNOCTAaBICHUS MYHHLIUNAIBHOW yciayrn (B TOM UHCIE
JIOKYMEHTOB, IOJIYYEHHBIX IO pe3yjbTaTraM MpPEeNOCTAaBICHUs BCEX TIOCYAApPCTBEHHBIX M (WJIH)
MYHULHMNAIBHBIX YCIYT, yKa3aHHBIX B KOMIIJIEKCHOM 3allpoce), yBeAoOMIIEHUs 06 OTKa3e B mpueMe
JOKYMEHTOB MM YBEIOMJIEHHS 00 0TKa3e B MPEAOCTABICHUH MyHULIUNIAILHOH YCITYTH.

I'naBa 23. Ilpuem, perucrpauust 3asiBJIeHUs1 M 10KYMEHTOB, MPeICTABJIEHHbIX
3asiBUTEJIEM HJIH €ro NpeAcTABHTE1eM

73. OcHOBaHHEM Jid Havaja OCYIICCTBJIICHHUA aﬂMHHHCTpaTHBHOﬁ IPpOUEOYPEI ABJIACTCA
NOCTYIIJICHUE B AaIMUHHCTPALMIO OT 3adBUTC/IA MM €ro IIPCACTABUTCIIA 3adBJICHUS C



MPUIIOKEHHBIMA JOKYMEHTaMH OJHHM H3 CHOCO0OB, yKa3aHHBIX B IyHKTe 28 HacTosmiero
aJIMUHUCTPATUBHOTO PETIAMEHTA.

74. Ilpuem 3asBieHUS W JOKYMEHTOB OT 3asSBUTENS MIM €ro MpeacTaBHUTENS
OCYILECTBIISIETCS B aAMHHHUCTpAllMM IO IIPEIBAapPUTEIBHON 3amMCH, KOTOpas NpPOM3BOAUTCH IIO
TenedoHy, ykazaHHOMY Ha OQHIHMAILHOM CaliTe agAMHHMCTpPALMH, JIAOO NpH JTHYHOM OOpaiieHun
3assBUTENIS WIH €T0 MPEICTaBUTENS B IMHUHUCTPALHIO.

75. llocTynmBilee B aAMUHUCTPAIMIO 3asABJICHHE W IOOKYMEHTH, B TOM 4YHCJIE B
3NIEKTPOHHOH (popMe, perHCTPUPYETCS OOKHOCTHBIM JIMLIOM aIMHHHUCTDPAIIUH, OTBETCTBEHHBIM 3a
IPMEM H PETHCTPAlMIO JOKYMEHTOB, B JKypHale perHcTpauuu oOpalieHH# 3a MpenocTaBlIeHHEM
MYHHIUIIAIBHOH YCIYTH.

Cpok perucrpanuy NMpeACTaBICHHBIX B aIMHUHHCTPAIMIO 3asBICHHA M IOKYMEHTOB MpPH
HENOCPEACTBEHHOM 00OpaIleHUH 3asBUTENS UM €TO MPEICTABUTENS B aIMHHUCTPALIMIO HE JIOJDKCH
IPEBHINATE 15 MHHYT, IIPH HallpaBIEeHUH JOKYMEHTOB 4Yepe3 OpraHU3alliH MOYTOBOM CBSI3H HJIH B
IEKTPOHHOH ¢opMe - oauH pabouuil AEHH CO JHS TONYYEeHHS aJAMUHUCTpAaNUed YyKa3aHHBIX
JOKYMEHTOB.

76. JIOMXHOCTHOE JIMLIO AaIMHHHUCTPAL[MH, OTBETCTBEHHOE 332 [pPHEM M PETHCTPALHIO
JOKYMEHTOB, IPOCMATpUBacT TIOCTYNHBIINE JOKYMEHTBI, IPOBEpPSET HX IEJOCTHOCTh H
KOMIIJIEKTHOCTb, YCTAHABIMBAacT HAJWYHME MM OTCYTCTBHE OCHOBAHHH, IPENyCMOTPEHHBIX
IIYHKTOM 34 HacTOSIUEro aIMUHUCTPAaTUBHOIO PETJIaMEHTa, HE MO3/Hee IBYX pabouux THel co aHs
IIOJy4YEeHUS 3asBICHUS U JOKYMEHTOB.

77. B cnyyae nocTymieHMs 3asBlEHHS, HOANHUCAHHOTO YCHJICHHOM KBaTH(UIHMPOBAHHOM
SJICKTPOHHOH IOMIMUCEIO, MOJDKHOCTHBIM JIMLIOM aJIMHUHHUCTpAlllH, OTBETCTBEHHBIM 3a MpPHEM H
PErucTpaluilo HOKYMEHTOB, B XOAE INPOBEPKH, IpeAyCMOTpEHHOH IyHKTOM 76 HAcTOSIIEro
aIMHUHUCTPATUBHOIO  DErJaMeHTa, IPOBOXUTCS MpOBepKa JEHCTBHTENBHOCTH  YCHJIEHHOM
KBaTH(DUIUPOBAHHOH 3JIEKTPOHHON MOIIMCH, C HUCIOJH30BaHHEM KOTOPO# MOAMKMCaH 3ampoc, Ha
cobmoneHue TpeOOBaHUM, NPEAYCMOTPEHHBIX IYHKTOM 69 HACTOSINEr0 aIMUHHCTPATHBHOTO
perjaMeHTa.

78. [IlpoBepka yCUIEHHOHW KBaTHQWUIMPOBAHHOM O3JEKTPOHHOM MOAMMCH MOXET
OCYLIECTBIATECA  JO/DKHOCTHBIM  JIMIIOM aJMUHUCTpPAliM, OTBETCTBEHHBIM 3a [PHEM H
PETUCTpAlMI0  JOKYMEHTOB, CAaMOCTOSTENbHO C MHCIIONb30BAaHHEM HMEIOHINXCS CpPeACTB
3JIEKTPOHHOH IOANMHMCHU MM CPEACTB HH(OPMAIMOHHOW CHCTEMBI TOJIOBHOTO YIOCTOBEPSIOIIETO
IIEHTpa, KOTOpas BXOAMUT B COCTaB MH(PacTpyKTypwl, obecnedrBaromei HHYOpMaIMOHHO-
TEXHOJIOTMYECKOE B3aUMOJEHCTBUE NEHCTBYIOMUX HHQOPMALIMOHHBIX CHCTEM, HCIOJIb3yEeMbIX JIJIS
IPeJ0CTABICHHS FOCY JaPCTBEHHBIX YCIYT U MYHUIIUNATBHBIX YCIYT B JIEKTPOHHOH opMme.

[IpoBepka [OeHCTBUTEIBHOCTH YCHJICHHOH KBATH(QHUIHUPOBAHHOH 3JEKTPOHHON IMOAIHCH
TAKXKE€ MOXET OCYLIECTBIIATECS C HCHOJB30BaHHEM CpPEACTB HH(OPMAIMOHHON CHCTEMBI
AKKPEIUTOBAHHOTO YIOCTOBEPSIIOUIETO HEHTPA.

79. B cnydae BBIBICHHS B IIPEICTAaBICHHBIX HOKYMEHTaX XOTs ObI OJHOTO M3 OCHOBaHHIA,
[PENYCMOTPEHHBIX TyHKTOM 34 HACTOSIIEr® aAMUHUCTPATHBHOTO PErIaMeHTa, JOJIKHOCTHOE JIUIIO
aJIMHHHMCTPALliH, OTBETCTBEHHOE 3a IIPUEM M PETUCTPAlHIO JOKYMEHTOB, HE IO3JIHEE CpOKa,
IPEeAyCMOTPEHHOIO IMYHKTOM 76 HacTOSIIEr0 aAMHHUCTPATUBHOIO pErJIaMEHTa, IPHHHMAaET
peuieHre 00 OTKase B IIpHeMe JOKYMEHTOB M IOATOTABIMBAET YBeAOMJIeHHE 00 OTKase B IpHeMe
JOKYMEHTOB C YyKa3aHHEM OCHOBaHHIl OTKa3a B MpUeME [JOKYMEHTOB U o00ecleduBaeT €ro
[OIMHCAHKE [VIaBOH aIMUHUCTPAIUH.

80. B cmyyae oTkasa B IpueMe IOOKYMEHTOB, NOJAHHBIX IIyTEM JUYHOTO OOpalleHHs,
JO/DKHOCTHOE JHIIO0 aIMHHUCTPAllMH, OTBETCTBEHHOE 3a MPHEM M PETHUCTPALlMIO0 TOKYMEHTOB, B
TEYEHHE TPeX pabodMx AHEH CO AHS IOJNYYEeHHS 3asiBJICHUS U NOKYMEHTOB HAIIPABIIAET 3aABHTEIIIO
HJIA €T0 NPENCTABUTENIO YBEAOMIIEHHE 00 OTKa3e B IpHEME NOKYMEHTOB MOYTOBBIM OTIIPaBIECHHEM
[0 TIOYTOBOMY aJipecy, YKa3aHHOMY B 3asiBIeHHH, JUOO 1O OOpallleHUIO 3asgBUTENS HIH €ro
IPEICTABUTENS BPYYAET €ro JIHYHO.

B cnyuae oTkasa B mpueMe JOKYMEHTOB, IOJAHHBIX Yepe3 OpraHU3allH MMOUTOBOU CBSA3H,
JOJDKHOCTHOE JHIIO aJMHUHHCTpALMH, OTBETCTBEHHOE 3@ MPHEM M PETHUCTPALMIO JOKYMEHTOB, HE



no3aHee Tpex paboumx AHeH co IHS MMONMYyYEeHHs 3asBICHHS U JOKYMEHTOB HalpaBiseT 3asiBUTEINIO
WM €T0 NMPEACTAaBUTEIIO TOYTOBLIM OTIIPaBICHUEM YBeIOMIIEHHE 00 OTKa3e B IpHeMe JOKYMEHTOB
10 IOYTOBOMY aJIpecy, yKa3aHHOMY B 3asiBIICHUH.

B cnydae oTkasa B mpueMe JOKYMEHTOB, MOJAHHBIX uepe3 JIMYHBIA kabuHeT Ha [loprane,
JOJDKHOCTHOE JIMIIO aIMHUHUCTPALUH, OTBETCTBEHHOE 3a NPHEM M PErHCTPAllMIO JTOKYMEHTOB, HE
no3zaHee Tpex pabouux IHEH co THS MMONYyHeHHUs 3asABICHUs U TOKYMEHTOB HAIIPABJISET 3aSBHTEIIIO
MM €ro MpeAcTaBUTETIO yBeAoMIeHHe 00 oTka3e B IpHeMe NOKYMEHTOB B JIMYHBIA KaOHHET Ha
Ioprane.

B cnyuae oTkasa B mpueMe JOKYMEHTOB, ITOJAHHBIX IIyTEM HalpaBIeHHS Ha O(UIMATbHBIH
aJZipec JJIEKTPOHHOM IOYTHl aAMHUHHCTPAINH, JOJDKHOCTHOE JIMI0 aAMUHUCTPALIMH, OTBETCTBEHHOE
33 MPHEM H PETUCTPALMIO AOKYMEHTOB, HE INO3OHEE TpeX pabouuXx OHEH cO IHS NOJIydYeHHs
3adBJICHHs M JOKYMEHTOB HalpaBiseT yBenoMieHHe 00 OTKaze B IpueMe JOKYMEHTOB IO aapecy
3JIEKTPOHHOH MOYTHI, YKa3aHHOMY B 3asIBJICHHH.

B caywae oTkasa B mpueMe NOKYMEHTOB, NoJaHHBIX 4depe3 MO®II, T0/KHOCTHOE IO
aJIMHHUCTPALMH, OTBETCTBEHHOE 3a IIPHEM M PETHUCTPAIlUIO JOKYMEHTOB, HE MO3JHEE TPeX pabounx
JIHER CO IHs MOJIyYEHHs 3asBICHHS U JOKYMEHTOB HanpasiseT (Beiaaer) B MLl yenomiienne 00
OTKase B IpueMe NOKyMeHTOB. He moznmnee pabouero nHS, CIEIyIOIIEro 3a JHEM IIOCTYIUICHHS
yKa3aHHoro ysenoMieHHs, M®IL] nanpasnsger (BBLOACT) 3asBHTENIO HIM €ro IPeACTABUTEIIO
yBEAOMJIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB.

81. Ilpu OTCYTCTBHH B IPEACTABICHHBIX 3asBUTEIEM HJIM €r0 MPEJICTABUTENIEM HOKYMEHTAX
OCHOBAHMH, IIPENyCMOTPEHHBIX MYHKTOM 34 HACTOALIET0 aIMHUHUCTPAaTUBHOIO perjiaMeHTa,
JO/DKHOCTHOE JIMIIO aIMHHHUCTPALUU, OTBETCTBEHHOE 3a MIPUEM U PErUCTPAIUIO JOKYMEHTOB, He
[I03IHEE CPOKa, NPEAYCMOTPEHHOTO MYHKTOM 76 HACTOSIIEr0 aAMUHUCTPATUBHOIO pErjIaMeHTa,
[IepelaeT IIPEICTABJICHHBIE 3asBUTEIEM WM €ro IpeACTaBHTENIEM JOKYMEHTBI JOKHOCTHOMY
JHIY aAMHUHUCTpALWH, OTBETCTBEHHOMY 3a IPEJOCTABICHUE MYHUIIUITAIBHOR YCIyTH.

82. PesynbTaTOM aIMHUHHUCTPAaTUBHON MPOIEAYPHI SBJISETCS MNpPUEM IIPEICTaBICHHBIX
3a4BUTEIIEM UIW €ro MpeACcTaBUTENEM JOKYMEHTOB U HMX Iepenadya JTODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IPEAOCTABICHHE MyHULAIIAIBHOH YCIIYTH, THO0 HAMPABICHUE 3aBUTEIIO HITH
€ro MPEICTABUTENO YBEAOMIIEHHUS 00 OTKa3e B IpueMe JOKYMEHTOB.

83. CmocoboM ¢wukcanuu pe3ynbraTa aJMHHHUCTPATHBHOH IMPOLEAYPHl  SBJISETCH
perucrpanus JODKHOCTHBIM JIMLOM aJMHHUCTPALlUH, OTBETCTBEHHEIM 3a IPHEM M PErUCTPALHIO
JOKyMEHTOB, (akTa nepesaydl IpeICTaBICHHBIX JOKYMEHTOB  JO/DKHOCTHOMY  JIHILY
aJIMHHUCTPAllMM, OTBETCTBEHHOMY 3a IIpeJOCTaBJE€HHE MYHHUUNAIBHOH yciyrdu, Jubo
yBEIOMIIEHHs 00 OTKa3e B IpHeMe IIPEJCTaBIEHHBIX IOKYMEHTOB B XXypHAJIE PErHCTpaiuu
obpameHuit 3a mpeaocTaBIeHHEM MYHHIIUIIAIBHOM YCIIYTH.

I'naBa 24. IlpunsaTHe penleHUs: 0 NPUHATHH 3asiBJIEHHS K PAaCCMOTPEHUI0 HJIH PelleHusI
00 oTKa3e B Mpea0CTABJIeHUN MYHUIUNAJILHON yCIyru

84. OcHoBaHMeM [UI1 Hadaja aJAMHHHUCTPAaTHBHOW MpOLENYpHl SBIAETCS IIOMydYCHHE
JO/DKHOCTHBIM JIMLIOM aJMHMHHMCTPAaLiMHM, OTBETCTBEHHBIM 3a MNpPENOCTaBICHUE MYHHIUIAIbHOU
YCIIYTH, 3asiBJIEHUS U IPEACTABICHHBIX 3asIBUTENEM UIIM €r0 IPEACTaBUTENEM JOKYMEHTOB.

85. JIOMKHOCTHOE JIMIIO aIMHHHUCTpAlldH, OTBETCTBEHHOE 3a I[peJOoCTaBleHUe
MYHHUIMIATBHOM yCIyry, B TedeHue 1 (ogHOro) paboyero IHsS CO IHsS PETUCTPALMH 3asBIEHUS
OCYILECTBIISIET NPOBEPKY 3asBJICHUA Y MPEACTABICHHBIX 3asBUTENIEM WJIM €r0 IpeICTaBUTEIEM
JOKYMEHTOB Ha HQJIW4YME€ OCHOBAHMN, YCTAaHOBJICHHBIX B IyHKTe 38  HaCTOsALIEro
aIMHHHUCTPATUBHOIO PEerilaMEeHTa.

86. B cioydae ycTaHOBIEHHS B XOJI€ IPOBEPKH, PEAYCMOTPEHHON IIYHKTOM 85 HACTOSIIETO
aIMHHHCTPATUBHOIO pErjaMEHTa, HAJIM4YUS OCHOBaHMA g OTKa3a B IPEJOCTaBICHUHU
MYHHIUNIAIBPHOM YCIIyrH, yKa3aHHOTO B IIYHKTE 38 HACTOSAINEro agMHUHHUCTPATHBHOIO PEriIaMEHTa,
JO/DKHOCTHOE JIMLO aIMHHHCTPAlMH, OTBETCTBEHHOE 34 [IPeJOCTaBICHHE MYHULINIIAIBHOR YCIIyTH,
NPUHUMAET pelIeHue 00 0TKa3e B IPEJOCTaBICHUU MYHHUIMIIAIBHON YCIIYTH, IIOCIIE YErO B TEUEHHE



1 (omHOro) pabodero [MHS TNOArOTaBIMBAeT HHCBMEHHOE YyBeOoMJIeHHE 00 OTkasze B
NPEeJIOCTAaBICHUN MYHHUIUIIAIBLHOM YCIYrM C yKa3aHHWEM INpPHYHMH OTKa3a U O0EeCHedyHMBacT €ro
[OAINMCAHUE IV1aBOH aIMUHUCTPAIUH.

B cinydae ycraHoBieHMsI B XOJ€ IPOBEPKH, NPEIyCMOTPEHHOIN MyHKTOM 85 HacTOsIIEro
aIMHHHCTPATHBHOIO peEIVIaMeHTa, OTCYTCTBHs OCHOBaHUS JUISI OTKa3a B MNPEIOCTaBICHUH
MYHHULHNAIBHOR yCIYIH, YKa3aHHOTO B IyHKTe 38 HACTOSLIEro aAMHHUCTPATUBHOTO PErjlaMeHTa,
JOJDXHOCTHOE JIMIO aAMUHUCTPALUH, OTBETCTBEHHOE 33 MPENOCTABIEHHE MYHULUIIAIBHONW YCIIyTH,
IIPHHHAMAET PEHICHUE O IIPUHATUH 3aBJICHUS K PACCMOTPEHHIO, O UeM JeJiaeT 3alluch Ha 3asBIEHUU
U B XYypHase perucTpanuy odpaleHnii 3a npe1ocTaBIeHUHEM MYHULIUIIAIBHOM YCIyTH

87. Pe3ynpTaroM aJMMHHCTPaTHBHOH TNPOLEAYpHI SBJIACTCS peLIEHHEe O MPHHATHH
3adBJICHHS] K PAaCCMOTPEHMIO WJIM yBEIOMJIEHHE 00 OTKa3e B MpPEIOCTaBIEHHH MYHHIUIIAIBLHOM
YCIIyTH.

88. CnocoboM dukcanuu pelynprara agMHHACTPATHBHON MPOLENYPHl SBJISETCS 3alKMCh B
XypHaJ€ perucTpalnuu oOpaiieHuil 3a IpedoCTaBI€HHEM MYHHUITUIANBHON YCIYIH O MNPHHATHH
3adBlICHUs] K PacCMOTPEHHIO HMJIM INHCBMEHHOE YBeIOMJIeHHe 00 OTKa3ze B IMpeloCTaBiIeHHH
MYHHLMIIANBHON YCIYTH.

I'nasa 25. HO[IFOTOBKa BBINMMCKH N3 NOX03SCTBEHHBIX KHUT

89. OcHoBaHMeM I HauaJa aJAMHHUCTPATUBHOM MNpOLEAYpHl SBJISETCS IIPHUHITHE
JOJDKHOCTHBIM JIMIIOM aJIMUHUCTPAaLUM, OTBETCTBECHHBIM 3a NPEJOCTaBICHUE MYHUIIUIATBHOM
YCIYTH, pEelIeHHs O NPHHATUU 3asBJICHUS K PAacCMOTPEHHIO B COOTBETCTBHU C IIYHKTOM 86
HAacTOAIIEro aAMUHUCTPATUBHOTO PETIaMEeHTa.

90. JomXHOCTHOE JHMIO aJIMHUHUCTpAIlMH, OTBETCTBEHHOE 3a IpPEAOCTaBJIEHHE
MYHHUMNAJIBHON YCIyrd, B TedyeHue 1 (omHoro) pabouero AHsS CO IHS NPUHSTHS pelIeHUs O
NPUHATHA 3a8BJIEHHS K PpAacCMOTPEHHMIO OCYUIECTBISET IOUCK CBENEHHUH, 3ampaliBaeMbIX
3aBUTEJIEM B 3asBICHHU, MU MOATOTABIMBAET COOTBETCTBYIOIIYIO BBIIHCKY (BBINHUCKH) H3
NOXO3AWCTBEHHBIX KHUT B ABYX K3E€MILISpaXx.

91. Beimucka U3 KHATH MOXET COCTaBJIATHCS B IIPOU3BOJILHOH dopMe (Hampumep, o popme
OTJENBHBIX JIACTOB KHWIH, MIH IO pa3genam (IoApa3jienaMm), WIH 10 KOHKPETHBIM MyHKTaMm
KHUTH).

92. Ilocne mMOArOTOBKH BBIMUCKH (BBIIMCOK), YKa3aHHOH (yka3aHHBIX) B myHKTe 91
HACTOSAIIEr0  aAMHMHHCTPAaTHBHOIO  perjaMeHTa, JO/DKHOCTHOE — JIMI0  aJMHHHUCTpALIUH,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMNIAIBHON YCIYrH, B TEYEHHE OOHOrO pabouero JHS CO
IHS MX IMOATOTOBKH ITOAMUCHIBAET KaXAbIH 3K3€MIISAP BBHINMCKH (BBIMUCOK), OOecreyuBaeT UX
[OIICAHNE TJIABOX aAMUHHUCTPAIIHH.

Beinucka u3 KHMrH B (opMe 3UIEKTPOHHOTO JOKYMEHTa MOJAINUCHIBACTCS YCHIEHHOM
KBTM(QULUUPOBAHHOHR 3JIEKTPOHHOHN MOMUCKHIO I1aBbl aAMUHUCTPAllUd WIH YIIOTHOMOYEHHBIM HM
JIOJDKHOCTHBIM JIMLIOM.

B ciyyae HEBO3MOXXHOCTH (OPMHPOBAHHS BBIIMCKH W3 KHUTH B (opMe 3JIEKTPOHHOIO
JOKYMEHTa BBIIIUCKA M3 KHUTHM HAa OYMaXHOM HOCHTENE COCTaBJISIETCS B IBYX dk3eMIuispax. O6a
JK3EMIUIIpA  ABIAIOTCA  [OUIMHHBIMU, NOJANKCHIBAIOTCS  [JIaBOM  aAMMHHCTpaUUH  MIH
YIOJTHOMOYEHHBIM MM JOJDKHOCTHBIM JIHIIOM H 3aBepAIOTCA Me4yaTbi0 OpraHa MECTHOTO
camoympasieHus ¢ u3oOpaxeHueM ['ocynapctBenHoro repba Poccuiickoit degepauuu (manee -
OTTHCK II€YaTH).

B ciygae xoraa BeIMHCKa U370KEHA HA HECKOJIBKUX JTHCTAaX, OHU JODKHBI ObITh MIPOLIUTHI U
IPOHYMEPOBaHbl. 3allMCh O KOJMYECTBE MPOLIMTHIX JHCTOB (Hampumep: «Bcero mpormmuTo,
IIPOHYMEPOBAHO M CKPEILIEHO MEYaThIO NECATH JIMCTOBY) 3aBEPAETCA MOAMUCHIO JOMKHOCTHOTO
JIMLIA U OTTUCKOM I€YaTH.

Beimucka Beigaercs riase JIIIX wnm wroMy uneny JIIIX mo mpenssBieHHMH NOKyMEHTa,
yIXOCTOBEPSIOLIETO JINYHOCTD, IO JIMYHYIO MOAIHUCH.

Jlata W BpeMs MpeNoCTaBICHUS BBIIUCKH W3 KHHUIH, JaHHBIE HO/DKHOCTHOTO JIMIIA,



IPEeIOCTAaBUBHIErO BHIMHCKY M3 KHUTH, @ TAKXXE JIUIA, MOJYYUBINETO BBITUCKY M3 KHUTH, I1OJI€KAT
yuyeTy B OpraHe MECTHOTO CaMoyIpaBjieHHSA. BTopoil 3K3eMIUIp JOKEH XpaHUTBCS B OpraHe
MECTHOI'O CaMOYIIPaBJICHHUS.

93. PesynbTaToM aJMHHHCTPATHBHOM IIPOIEXYpHl SBJISETCS BBHINHACKA (BBIMUCKH) U3
NOX03AMCTBEHHBIX KHHT.

94. CmocoboMm ¢ukcanuu pe3ynbrara aIMUHUCTPATHBHOM MpOLEAYpHl SBISETCS
MOIMCAaHNeE [NIaBOH aAMUHHUCTPAIIMH BBITUCKH (BBIIUCOK) U3 MMOXO3SHCTBEHHBIX KHUT.

I'maBa 26. Hanpassienue (Bblgaya) 3asiBUTENI0 WIH €0 NPeICTABUTENI0 BHITHCKH H3
MOX03AMCTBEHHBIX KHUI HJIH YBeOMJICHHS 00 0TKa3e B peJ0cTABJICHHU MYHHIIUNIAIbLHOM
ycayru

95. OcHoBaHHEM M5 Hayalla aIMUHHUCTPATHBHOM POLEAYPHI SIBIAETCS MOJIUCAHIE ITTaBOH
aJIMAHUCTPALMHU BBIITMCKH (BBIIMCOK) U3 IOXO3SHCTBEHHBIX KHUT HJIM MHCBMEHHOTO YBEIOMIICHHE
00 OTKa3e B NpeoCTaBICHUN MYHHITUIATEHOR YCIIyTH.

96. JIOMKHOCTHOE JIMIO aIMUHHCTpPALlMHM, OTBETCTBEHHOE 3a HalpaBieHHe (BbIIauy)
3a4BUTENIO MM €r0 INPEACTAaBUTENIO0 pPe3yJibTaTa MYHULUMIIAIBHON YCIYTH, B TEYCHHE OJTHOTO
pabouero mHS €O IOHS [ONNHCAHHS TJIaBOW aOMHMHHCTPAMH BBIMUCKH (BBIMHCOK) U3
IIOXO3SIMCTBEHHBIX KHUT HAaNpaBiIseT 3asBUTENIO MM €r0 IPEICTABUTENIO BBHINUCKY (BBIMMCKH) U3
[IOXO3SHCTBEHHBIX KHUI IIOYTOBBIM OTIpPABICHUEM MO IOYTOBOMY aJpecy, yKa3aHHOMY B
3agBICHUH, TU0O0 10 0OpaAIEHUIO 3asABUTENS WIIH €r0 IPEICTaBUTENS - BpydaeT €€ (UX) JIUYHO.

VBenomienue o6 oOTKa3e B MNpEeNOCTAaBICHHH MYHHIMNAIBHON YCIYrd HampaBiIseTcs
3agBUTEIIO WIH €ro NPEeACTaBUTENIO JODKHOCTHBIM JIMIOM aJIMUHHUCTpPAllUM, OTBETCTBEHHBIM 3a
BBIJIaYy (HaIlpaB/IEeHUE) 3asBUTENIO UM €ro MPEICTABUTEINIO pe3ysibTraTa MyHHIIUIAIBHON YCIyTH,
IIOYTOBBIM OTIPABJICHUEM IIO IIOYTOBOMY aJpecy, YKa3aHHOMY B 3asiBJICHHH, JIHO0 N0 0OpalIeHUIo
3aABHUTENS WIM €ro NpeICTaBUTENs BpydaeT ero JHYHO B TeueHHe OJHOro paboyero OHEH co AHS
€ro NMOANKUCAaHUS [J1aBOH aIMUHUCTPAINH.

B ciuydae nomaum 3asBneHHs B AIEKTpoHHOH ¢QopMe yBegomiieHHe 00 OTKase B
NpPEeNIOCTaBICHUH MYHHIHUNAIBHON YCIYyTd HaNpaBisieTCsl B JIEKTPOHHOH (GopMe 3aiBHTENIO HIIH
€r0 IPEACTaBHTENIO JAODKHOCTHBIM JIMIIOM aJMHHHCTpAIlMK, OTBETCTBEHHBIM 33 BBIHAYY
(HampaBJE€HHE) 3asBHTENIO MM €ro MPEINCTaBUTENIO pe3ylbTaTa MYHHIMIATBHOM YCJIYrH, MO
aJipecy 3JIEKTPOHHOM IOYTHI 3asABUTENS HJIM €ro IMpeJcTaBUTeNs JIMOO B €ro JHYHBIH KaOWHET Ha
IToprane B TeueHne onHOro pabouero AHs CO JHS €ro MOANUCAHUS TTIaBOH aIMHUHHCTPAIIHH.

B cnywae, ecnu 3asBieHue npencTaBiasiock uepe3 MOLl  HODKHOCTHOE — JTHIO
aJMHHHCTPALUM, OTBETCTBEHHOE 3a HAIlpaBJIeHUE (BBIAAYY) 3asBUTENIO WIH €r0 MPEACTABUTEINIO
pe3yiabpTaTa MyHHIIUIIAIBHOM yCIIyTH, HAllpaBiIsieT BHINHUCKY (BBIIUCKU) U3 MOXO3SHCTBEHHBIX KHUT
WM yBeAOMJIEHHE 00 OTKa3e B INpPEAOCTaBJIEHUM MYHHMLUNAIBHOM YCIyrHm B TEUEHHE OJIHOTO
paboyero AHS co AHS MX MOANUCAHUS IMaBoi agMuHucTpanuu B ML ny1s BeIgaun 3asBUTEITIO WK
€ro NpeACTaBUTENIO JIMYHO IIPU YCIOBHH IIPEABABICHUS JOKYMEHTA, YAOCTOBEPSIOIETO JINYHOCTE.

Bremmucka w3 kHUTH B (opMe 3JEKTPOHHOIO TOKYMEHTa IPEeNOCTABIAETCS B JIMYHOM
kabuHere Ha lloprane B chmydae, eciu 3asBieHHE HAaNpPaBICHHO B 3JEKTPOHHOH QopMe ¢
ucnonp3oBanueM EnwHOro mnoprana. B ocranbHBIX cCiyyasx BBIIMCKA W3 KHUTH B (opme
3JIEKTPOHHOTO JOKYMEHTa paclevyaThiBaeTCs W HaNpaBisieTCsl 3aKa3HbIM NMHCbMOM Ha IOYTOBBIM
anpec riassl JIIIX unu unoro wiena JIIIX, ykazanusiii B 3asBiennd, 160 nepenaercs riase JITIX
unu uaoMy uwieHy JIIIX no npenwsaBieHUN NOKYMEHTA, YAIOCTOBEPSIOIIET0 THYHOCTD, MO IHYHYIO
IIOJIITUCE.

97. Ilpu nUYHOM MONYYEHHM BBITUCKH (BBITHCOK) M3 MNOXO3SWCTBEHHBIX KHHT MM
YyBEIOMIICHHS 00 OTKa3e B MpPENOCTABICHHM MYHHUMIIAIBHOM YCIYTH 3asBUTENb HIH €ro
NPEICTABUTENb DACIIUCBHIBAETCS B HMX IOJYYEHHM B JXypHalle perucrpaunu oOpaineHui 3a
[IPeOCTaBICHHEM MYHUIIUNIATBHOR YCIYTH.

98. PesynpraToM aIMMHMCTPAaTHBHOH MpoLENyphbl SIBISETCS HamnpaBieHue (Bbiaaya)
3agBUTEII0 HJIM €ro MPEACTABUTENIO BBINHCKH (BBIOHCOK) M3 MOXO3SHCTBEHHBIX KHHI WIIH



yBeJIOMJICHHS 00 OTKa3e B IPEIOCTaBICHHH MyHHUITUIIATIBHOMN YCIIyTH.

99. CnocoboM (pukcanuu pe3yibTara aAMHHUCTPATUBHOMN MpOIEAYPHI SBIIETCS 3aHECEHHE
JNODKHOCTHBIM JIALIOM aIMUHHUCTPAllAM, OTBETCTBEHHBIM 3a BBbIAAa4dy 3asBUTENIO HIH €r0
IIPEICTABUTENIO PE3yJbTaTa MYHHULUNANBHOM YCIYI'M, B XypHaJI€ PErucTpalud oOpalleHui 3a
IPEAOCTABIIEHNEM MYHHULUNAIBHOH YCIyrH OTMETKM O HalpaBlIeHWH (BblIade) BBHIMHCKH
(BBIMKCOK) U3 MOXO3IHCTBEHHBIX KHUT 3asBHTENIO WJIM €r0 NPEACTABUTENIO MM YBEAOMIICHHS 00
OTKa3e B IPeIOCTaBICHUY MYHHIIUIIAILHOM YCIyTH 3asBUTENIO WIH €r0 IPEICTABUTENIO.

I'naBa 27. Oco0eHHOCTH BBINOJHEHUS] AIMHHHCTPATHBHBIX AeiicTBuii B M®I]

100. Ans nonmydeHus nHGOPMALUU IO BOPOCAM NPENOCTaBICHUS MyHHIMIIAIBHONW YCIYTH,
0 TOpANKE MPENOCTaBIEHHsS TIOCYJapPCTBEHHBIX M (WJIH) MYHHLUMIAIBHBIX YCJIYT TIOCPEICTBOM
KOMILIEKCHOTO 3arpoca U O XOJE€ IPelOoCTaBNEHUS MYHUIHUIANLHONW yCIyrd 3asBHUTENb HJIH €ro
IpeICTaBUTENb BripaBe oO0paTuthes B MOII.

101. Mrdopmanus, ykasanHas B myHkTe 100 HACTOSIIETO aIMHHUCTPATHBHOTO perilaMeHTa,
npenocrasisercas MOLI:

1) mpu nuuHOM oOOpamieHuWH 3asBUTENs WM ero npenctaButens B MOIl winm mpu
nocTyIuieHun oOpamenudt B M®L] ¢ ucmonp3oBaHMEM cpelcTB TeleQOHHOW CBS3M, dYepes
opunuansHbii caiit MOL] B cetn «HTEpHETY,

2) ¢ ucnojp3oBaHHEM HMH(QOMATOB WIIM HHBIX [POrPaMMHO-AIMAPAaTHBIX KOMILIEKCOB,
obecneunBarOIMX JOCTYN K HHQOpMaLKH O roCyJapCTBEHHBIX W (MJIM) MYHHIUIAIBHBIX YCIIyrax,
npenocrtasisieMbx B ML,

102. M®I] npenocrasnser nHGopMaImo:

1) mo o6muM Bompocam npeaoCcTaBIeHUs MYHHIIMNANBHBIX yenyr B MODIL];

2) 1o BOIIpOCcaM, YKa3aHHBIM B TyHKTe 10 HacTOSIIEero aMHUHUCTPATHBHOTO PETIaMEHTa;

3) 0 Xx0Z1e paccCMOTpPEHHS 3arpoca O MPeJOCTaBIEHUH MYHUIIUIIATIHHON YCIIyTH;

4) o mopsake NpPeNoCTaBlIEHWs TOCYHAPCTBEHHBIX Y (MIM) MYHMIUOAIBHBIX YCIIYT
IIOCPEACTBOM KOMIUIEKCHOTO 3alpoca, TOM YHCIIEe:

a) HCUEPNBIBAIOIIMK MEpeYeHb TIOCYJApCTBEHHBIX M (WJIH) MYHHLUIAIBHBIX YCIIYT,
OpraHU3alks PEeAOCTaBICHHUS KOTOPEIX HE00X0UMa 3asiBUTEITIO;

6) ucuyepnbIBAIOLHiI epedeHb rOCYJapCTBEHHBIX U (WJIM) MYHHITUTIAIBHBIX YCIIYT, a TAKKe
yCIyT, KOTOpBIE SBJSIOTCS HEOOXOOMMBIMH M OOS3aTE€NbHBIMH  JUIS  I[PENOCTABICHHUS
TOCYJapCTBEHHBIX U MYHHIMIAIBHBIX YCIYT U NMPEIOCTABISIOTCS OpPraHU3alldsaIMH, YKa3aHHBIMH B
qacty 2 ctateM 1 PexepanbHoro 3akoHa ot 27 urosg 2010 roma Ne 210-®3 "O6 opranusanuu
[IPEeJOCTaBIEHHS INOCYNapCTBEHHBIX M MYHHIMNAIBHBIX yCOyr", MOIYYEHHE KOTOPBIX Tpebyercs
JULd TIPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCAYT B paMKaX KOMILIEKCHOTO
3arpoca;

B)  HMCYEpIBIBAIOIIUH  IEepe4eHb  JOKYMEHTOB, HEOOXOAMMBIX s  IIOJIyYCHHS
rOCYJapCTBEHHBIX U (MJIM) MYHUIIUNIANBHEIX: yCIYT Ha OCHOBAaHUU KOMILJIEKCHOTO 3aIpoca;

') IepeYEHb pe3ybTaTOB rOCYIapCTBEHHBIX U (WIM) MYHHIMIAIBHBIX YCIIYT, BXOISIINX B
KOMIIJIEKCHBIH 3a1poc.

103. Ilpuem 3asBuTeneit w ux npencraButenci B MO®L| ocymecTBiseTcs Kak 1o
NpelBapUTEIbHON 3alUCH, TaK H B MOpsAke "KUBOH" ouepequ IMpH MOJYYEHHH TajloHA U3
TepMHHaIa "DNeKTpoHHas ouepeas” B 3ale oxxuaanus MOLI.

IIpenBaputenbuas 3anmuck Ha npuem B MOIL] ocymectBisercs mo teneoHy WIH depes
opunmansHbil cait MOI] B cetn "UuTepHet".

104. B ciyuae nomaun 3asBieHuss mnocpeactBoM MOI[ (3a HCKIIOueHHEM clrydas,
IpeIyCMOTPEHHOr0 NyHKToM 107 HacToAIIero aiMHHUCTPATHBHOTO perjaMenTa) pabotHuk MOI],
OCYLIECTBIISIIOIIMI [IPHEM JOKYMEHTOB, IPEACTABICHHBIX ISl TOJIyYeHWsI MyHUIUIAIBHON YCIyTH,
BBINOJIHSET CJIeYIOIINE NeHCTBHUS:

1) onpenensier npeaMeT oOpaIlCHHUS;

2) ycTaHaBJIMBACT JIMYHOCTD 3ASBHTEJNS HJIHM JTHYHOCTh M MOJTHOMOYHS €ro MPeICTaBHTENS;



3) IpOBOIHT MPOBEPKY MIPABMIIBHOCTH 3aMTOTHEHHS (POPMEI 3asIBJICHHUS;

4) MpOBOOUT HPOBEPKY MOJTHOTH MakeTa JIOKYMEHTOB M COOTBETCTBUS JOKYMEHTOB
TpeOOBaHMSIM, YKa3aHHBIM B IYHKTE 31 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETJIaMEHTa;

5) OCyIIECTB/ISIET CKaHHPOBAHUE IIPEACTABIEHHBIX JOKYMEHTOB, ()OPMHUPYET 3JCKTPOHHOE
JIeJI0 B aBTOMaTH3UpoBaHHON cucteme MO®LI, Bce HOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €AUHBIM
YHUKQJIbHBIM HACHTHU(DUKAITMOHHBIM  KOAOM, TIO3BOJSIOINUM YCTaHOBHUTH NPHHAMIC)KHOCTD
JIOKYMEHTOB KOHKPETHOMY 3asBHUTENIO U BUIY OOpallleHUs 3a MyHUITUIIAILHOM YCIIyroi u 3aBepsieT
IEKTPOHHOE JIEN0 CBOEH 3JIEKTPOHHOM MOAMHUCEHIO;

6) HarpaBJISeT MaKeT JOKyMEHTOB B aIMUHHCTPALIHIO:

a) B JJICKTPOHHOM BHJE (B COCTaBE IAKETOB 3JICKTPOHHBIX NET) - B JeHb OOpaIlieHus
3asBUTEINS UK ero npeacrasurens B MOLI;

0) Ha OyMa)KHBIX HOCUTETISX - B TeUeHHe 2 pabouynx AHEH, CIeAYIOIUX 3a JHEM o0OpalieHus
3asBHTENS HUIHM ero mpenacraButenss B MOI], mocpenctBoM KypbepecKO#l CBS3M C COCTaBIICHHEM
OIIMCH IlepelaBacMbIX NOKYMEHTOB (eciu pabouuii nens MOI], cnenyromuii 3a 1HeM obpalneHus
3asBUTENS MU ero npeacrasutens B MOL, sBiseTcs HepabouuM JHEM aIMUHHUCTPALUH, TO JHEM
OKOHYAHHS CpOKa IeEpelayd NOKYMEHTOB CUMTAaeTcss BTOpOH pabouuil NeHb aIMUHHCTpAIUH,
CJIEAYIOILMH 3a 1HEM 0OpallleHHs 3asBUTENS WM ero npeacrasureias B MOILL).

105. B cioyuae ecnu npu mpueMe HOKYMEHTOB OT 3asBHTENS WK €ro NpencTaBUTENs
paboTHUK M®I] BEIIBISIET HECOOTBETCTBUS TOKYMEHTA (JOKYMEHTOB) TpeOOBaHHUSAM, YKa3aHHBIM B
nyHKkTe 31 HacTosIero agMHHUCTPATHBHOrO perjameHnTta, paboTHuk MOII oTpaxkaeT Ha KOIHU
(xomusx) JOKyMEHTa (JOKYMEHTOB) BBISBJIICHHBIE HECOOTBETCTBHS, KOTOPBIE 3aBepsi€T MOAMKMCHIO U
neyateio MOIL] wim mraMnom, conepKaluM cBeIeHUs 0 HauMeHoBaHun MOL],

106. Ilo oxoHuaHuu mpuemMa JOKyMeHTOB paboTHHK MOL] odbopmiser pacmucky B
nonydeHud M®IL] mokyMeHTOB, koTopast oGopMIIseTcs B TpeX SK3eMILIsApaX. [lepBoiid SK3eMILIAp
BBIJACTCS 3asBUTENIO WM €r0 MpeICTaBUTEINIO, BTOpoil - octaercs B M®II, Tperuit - BMecTe ¢
KOMIIJIEKTOM TOKYMEHTOB II€pPeIaeTCsl B aIMHHUCTPAITHIO.

Kaxkapiil 3x3eMILIsip pacnuckd moanuceiBaetces: pabotHukoM M®IL] 1 3asBuTeIeM HIIH €ro
[IPEICTaBUTETIEM.

107. IIpu opraHu3aluy IpeI0CTaBICHUS TOCYAapCTBEHHBIX U (M) MyHHIHITATBHBIX YCIyT
B paMKax KOMIUIEKCHOro 3anpoca pabotHuk M®I] B xoxe B3auMoaecTBUS C 3assBUTEIEM HIIH €T0
IIPEJCTaBUTETIEM BBIIIOJIHSET ClIeAyIOUIHe OCHCTBHS:

1) ycTaHaBIHBAET JTUYHOCTD 3asIBUTENS WM JTMYHOCTD U IOJTHOMOYHSI €r0 IPEeICTABUTEIS;

2) ompegnenser cobbiTHE, 00yclIOBHBIIEEe OOpalleHHe 3asgBUTENS WM €ro IpeACTaBHTENS,
TIEpEYEHb IOCYJapCTBEHHBIX U (WJIHM) MYHUIIUNANBHBIX YCIIYT, HEOOXOUMBIX 3asSBUTENI0, KOTOPHIE
MOT'YT OBITE 00beIMHEHB! OMHAM (HECKOJIBLKAMHM) COOBITHEM (COOBITHAMH), B3aUMOCBSA3aHB! UM HET
MeXy coboit;

3) dopMupyer nepedeHb HEOOXOMUMBIX 3aABUTENIO TOCYJApPCTBEHHBIX ©  (HJIH)
MYHHLUNAIBHBIX YCIIYT, IPEIOCTaBISIeMBIX Ha OCHOBaHHH KOMILIEKCHOTO 3arpoca;

4) omnpenenseT TNOCIENOBATENBHOCTh MNPENOCTABICHUS TOCYJapCTBEHHBIX W (WJIH)
MYHHUIMNIANBHBIX YCIOYr, HaIM4uue 'mapaulenbHbIX" U "MOCIeNOBaTeNbHBIX" YCNYr, Halu4ue
(OTCYTCTBHE) UX B3aUMOCBSI3U U MHYOPMHPYET 00 3TOM 3asBUTENS UM €r0 IPEeICTABUTENS;

5) B COOTBETCTBMM ¢ HOPMAaTHBHBIMH TMpPaBOBHIMU aKTaMH, pETYJIHPYIOIIHMH
IIPEJIOCTaBICHUE HEOOXOOMMBIX 3asBUTENIO OCYNApCTBEHHBIX U (HUJIH) MYHHUIMIAIBHBIX YCIYT (B
TOM 4HCJ€ aIMHHHCTPATHBHBIX pErJIAMEHTOB IIPEIOCTABICHUS [OCYJApCTBEHHBIX H (WIIH)
MYHUIUNATBHBIX  YCIyT), OIpeneNseT IpeAeibHblE CpPOKH TPENAOCTaBJICHHS OTACIBHBIX
TOCYAapCTBEHHBIX U (WIM) MYHUIMIAIBHBIX YCAYT M OOIIMH CPOK BBINOJHEHHUS KOMIIIEKCHOTO
3arpoca co OHs ero npuema;

6) ¢opMHpyeT mepedeHb IOOKYMEHTOB, HEOOXOOMMEBIX Jjuis  oOpalieHHs  3a
rOCYyJapCTBEHHBIMH H (MJIM) MYHHUIUNAILHBIMH YCAyraMM B paMKaX KOMIUIEKCHOrO 3ampoca, H
HHPOpMHUpPYET 00 5TOM 3asBUTEIIS HIIH €ro MPeACTaBUTENS C YKa3aHHEeM Ha JOKYMEHTHI,

7) yBeIOMIISET 3asIBUTENS WM €r0 MPEeICTABUTENSA O BO3MOXKHOH HEOOXOIUMOCTH JTHYHOTO
y4acTHsd B OTIENbHBIX MpoUedypax IMpH NpPeJOCTAaBICHHH TOCYJapCTBEHHBIX M (HIIH)



MYHHIHTIANBHBIX YCIYT (B ClIy4yae €CJIM yKazaHHOe MpeIyCMOTPEHO HOPMATHUBHBIMH IIPaBOBHIMU
aKTaMH, pPEryJUpYIOIIMMH  MPEJOCTaBJIeHHEe KOHKPETHBIX TOCYJApPCTBEHHBIX ©  (MJIH)
MYHHIUIAIBHBIX YCIYT).

8) wuHpOpMHpyeT 3asBUTENS WIH €ro NpPEACTABHTENS O TOM, UTO pe3YJIbTaTh
IIPENOCTaBICHUS] TOCYAAPCTBEHHBIX M (MIM) MYHUIMNAIBHBIX YCIYr B paMKax KOMILIEKCHOTO
3arpoca BO3MOXHO MOJIYYUTh UCKIIoUnTEasHO B M®I] (B cirydae ecnu ykazaHHOE MPEeTyCMOTPEHO
HOPMATUBHBIMH  TPaBOBBIMH  aKTaMH, pPETYJHPYIOINIAMH  IIPEJOCTABICHHE  KOHKPETHBIX
rOCyJapCTBEHHBIX U (MJIH) MYHUIUNIAIBHBIX yCIIYT);

9) uHGOPMHpPYET 3asIBUTEIIS MITH €T0 NPEACTABUTENS O BO3MOXKHOCTH MOIYYHTh Pe3y IbTaThl
NPEJOCTABJIEHHUs OTAENBHBIX I'OCYNAapCTBEHHBIX U (WJIHM) MYHUIUNAIBHBIX YCIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3aIpoce, 4O OKOH4YaHMs OOIIero cpoka ero BBIMOJHEHHUS (0 Mepe MOCTYIJIEHUS
pe3yIbTaTOB OT OPraHOB, IPEIOCTABISIOUINX TOCYAAPCTBEHHbIC U (MIH) MYHUIIUNTATIBHBIE YCIYTH)
WK BCE pe3ylbTaTbl INPENOCTABIEHUS TOCYNAPCTBEHHBIX M (WIH) MYHHIHMIAIBHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, OTHOBPEMEHHO;

10) yBenomiseT 3asBUTENS WIH €T0 IPEACTABUTENS O TOM, YTO OH HMEET IIPaBO OOPaTHTHCS
B MOI] ¢ 3asiBieHHEM O NpeKpalleHHH MPeJOCTaBICHUS! KOHKPETHOW TOCYAApCTBEHHON M (HIIH)
MYHHUHMNAIBHOH YyCIyrd (OT3bIBOM) B paMKaX KOMIUIEKCHOTO 3ampoca B Clydae, ecid
HOPDMAaTHBHBIMH  [PaBOBBIMH  aKTaMH,  PEryJUpYIOLIMMH  INPEAOCTaBJICHHE  YKa3aHHOM
roCyJapCTBEHHOH M (MJIM) MyHHUUNAILHOH yCIyru, MpeaycMOTpeHa BO3MOXKHOCTH HAIpPaBICHHS
COOTBETCTBYIOIETO 3asABJICHUS (OT3LIBA).

11) popMupyeT u pacredarbiBaeT Ui 3asBHTEIISA HIH €r0 MPEICTABUTENS KOMIUIEKCHBIH
3a1poc, npuMepHast GopMa KOTOpOro yTBEpXIeHa IpHKazoM MuH3KoHOMpa3BuTHs Poccuu ot 21
mapra 2018 roma Ne 137 "O6 yrBepxaeHuu npuMmepHoOd (OpPMBI 3ampoca O NPEeaOCTaBICHHH
HECKOIBKHX FOCYJIapCTBEHHBIX U (WJIM) MYHUIIMIAIBHBIX YCIYT B MHOTOYHKIIMOHAIBHBIX [IEHTPaX
IIPEOCTABICHUS TOCYJApCTBEHHBIX W MYHHUIHNAIBHBIX YCIYT W MOpSAKa XpaHEeHHS
COOTBETCTBYIOIIUX 3alIpOCOB";

12) mpuHMMaeT y 3asiBUTENS WK €T0 NPEACTaBUTENS KOMITJIEKCHBIH 3anpoc U JOKYMEHTHI U
nepenaer ero pabotauky MOILI, oTBeTcTBEHHOMY 3a (HOPMHPOBAHHE 3aMPOCOB O MPEIOCTABICHUH
rOCyJapCTBEHHBIX M (WIM) MYHHUMNAIBHBIX YCIYT Ha OCHOBE CBEeJCHMH, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCce U IpUiaraeMbix K HeMy JOKyYMEHTax.

108. PaborHux MOIL, oTBEeTCTBEHHBIH 3a (QOpPMHUpOBaHHE 3alPOCOB O MPEIOCTABICHUU
TOCYJapCTBEHHBIX M (WMJIM) MYHHLMOAIBHBIX YCIYr Ha OCHOBE CBEICHUH, YyKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce U MPUJIaraeMbIX K HeMY JOKYMEHTaXx:

1) oT UMeHH 3asBUTEIS 3aMOJHIET 3alpoc O MPEeJOCTABICHUH KaXI0W rOCYIapCTBEHHON U
(unu) MyHHIUIATIBHON YCIIYTH, YKa3aHHOM B KOMILIEKCHOM 3a1poce;

2) nepeBOAUT B 3JEKTPOHHYIO GOpPMY W CHHMAET KOIHU C JOKYMEHTOB, IIPEACTABICHHBIX
3asBHUTENEM HJIM €ro MpeACTaBUTEIEM, IOMMUCHIBAET MX W 3aBepsieT IEYaThio (DJIEKTPOHHOM
MOANMCEHIO) C yKa3aHWEM Ha yKa3aHHBIX KOMUSX HauMmeHoBaHus MODILI, nomxHOCTH paboTHHKaA
M®I] 1 1aTel X H3TOTOBJICHHS,

3) HampaBiseT 3alpochl O MPEeNOCTABICHHH T'OCYJApPCTBEHHBIX U (UIM) MyHHUIIMITATHHBIX
yCIyT B rOCYJapCTBEHHBIE OpraHbl U (WJIH) Opraibl MECTHOTO CaMOYIIPaBIEHHUS, IIPENOCTABIISIOLINE
COOTBETCTBYIOLUE YCIYIH, B CPOKU U crmocobamM, yKa3aHHBIMU B MOANYHKTe 6 nyHkrta 104
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PETIaMEHTa.

109. B cnyuae monaum 3asBUTENIEM WJIM €0 IIPEACTABUTENEM 3agBIE€HUS 00 HCHpPaBICHUU
TEXHUYECKOH OINMMOKH, YKa3aHHOTO B myHKTe 111 HacTosinero aaMUHHUCTPAaTUBHOTO pErjaMeHTa,
nocpeactsoM M®L], pabotauk M®IL] ocymecTBaseT npueM yKa3aHHOTO 3asBJICHHS, OCYIIECTBISACT
CIEeAYIOLINE NEHCTBUA:

1) ycTaHaBIUBAET TMYHOCTH 3asBUTENS WK JIHYHOCTD €T0 TPEACTABUTEIS,;

2) ocyuiecTBISET CKaHUpPOBAaHHWE 3asBJIEHHS 00 WMCIPaBJICHWH TEXHHYECKOM OLIMOKH H
IIPHCBAaNBAET JICKTPOHHOMY INOKYMEHTY YHUKAJIbHBIM MAeHTH(GUKALIMOHHBIA KOJX M 3aBEpseT €ro
CBOEH JIEKTPOHHOH MOANUCEHIO;

3) nampaBnseT 3asBiacHHE 00 HCIpPABICHHH TEXHHYECKOM OIIMOKM B aAMHHHCTPAIMIO:



a) B 2JIEKTPOHHOM BH/JIE - B JIeHb Oo0palleHus 3asBUTEIS WM ero Iipeacrasurens B MOIL];

6) Ha OyMa)KHOM HOCHTeJe - B TeUeHHe 2 pabouux QHel, ClIeqyroluX 3a JHeM o0paleHus
3aiBUTENA MM €ro mpenactasutens B MOL], mocpencTBOM KypbepcKOH CBS3H C COCTaBIECHHEM
OIIUCH IIEPENAaBaEMOro JOKyMeHTa (ecnu pabounit neHs ML, crexyromuii 3a nHeM obpaineHus
3agBUTENIs MM ero npeacraButens B ML, ssusercs HepabounM JHEM agMHUHHCTPALMH, TO THEM
OKOHYAaHMs CpoOKa INepeJavyd NOKYMEHTOB CUYHTaeTcs BTOpO# paboumit neHb aAMHUHHCTPAINH,
CIIEYIOLIMH 3a AHEM oOpallleHHs 3asBUTeNIs WK €To npeacTtaBurens B MOL]).

110. IIpm nomydennn MOL] BbIDHCKH (BBIIHCOK) U3 TMOXO3SHCTBEHHBIX KHHT C
HCIIPABIICHHON TEXHHYECKOH ommnOKoi paboTHHk MOILI, OTBeTCTBEHHBIH 3a BhImady pesyjbraTa
MYHMIUIIAJIBHOM YCIIyTH, cOOOLIAeT 3asBUTEIIIO WIH €r0 MPeICTABUTEIIO O MPUHATOM PEMIEHHH I10
TeJeOHy C 3alMChI0 JaThl WU BPEMEHH TeNeOHHOrO 3BOHKA HIIH TOCPENCTBOM CMC-
MHGOPMHUPOBAHUS WM JPYTHM BO3MOXKHBIM CIIOCOO0OM, a TaKKe 0OeCHeYrBaeT BEIIA4y YKA3aHHbIX
JOKYMEHTOB 3asBHTEIIO MJIH €ro MpeACTaBUTENIO0 He No3aHee paboyero AHs, CIEAYIOMEro 3a JHEM
ITOCTYIIEHHUS COOTBETCTBYIOIINX NOKYMEHTOB B M DI,

ITocne BblZAuM BBIMUCKH (BBIIHUCOK) H3 IOXO3SHCTBEHHBIX KHHT C WCIPABIEHHON
TEXHUYECKOH OIIMOKOH 3asBUTENI0O WJIM €ro IpeacTaBUTeN0 paboTHuk MOII npoussomuT
COOTBETCTBYIOIIYIO OTMETKY B aBTOMaTH3UPOBaHHOM HHPOpMauOHHO#H cucTeMe MOI].

I'napa 28. HcnpaBJ/ieHHe 10Ny IeHHBIX ONEYATOK H OIIHOOK B BLIJAHHBIX B Pe3yJIbTaTe
NpeaoCcTaBAeHNA MYHHLMNAJIbHOMN yCJIYIrH JOKYMEHTax

111. OcHoBaHMeM AN UCHpaBICHUS AONYLIEHHBIX ONEYATOK M OIMHOOK B BBLNAHHON B
pe3yapTaTe IPeIOCTABIEHHUS MyHULIUIIATBHON YCIYTH BBIIUCKE K3 MOXO3IHCTBEHHBIX KHHT (nasiee
- TeXHHWYECKas OIIMOKa) SIBISETCA MOJIY4YEHHE aIMUHHUCTpauuei 3asBieHus o0 HCIpaBlIeHHH
TEXHUYECKOH OLIMOKY OT 3asiBUTENS UIIH €ro NpeJCTaBUTES.

112. 3agBneHue o0 ucCHpaBICHHH TEXHUYECKOH OMMOKU MOJAETCS 3asBHUTENIEM HIIH €ro
NPEACTAaBUTEIEM B aIMHUHUCTPAIUIO OJHHUM M3 CIOCOOOB, yKa3aHHBIM B MYHKTE 28 HACTOSIIETO
aIMHHHCTPATUBHOIO PETIaMEHTA.

113. 3asBneHue o6 HCHpPaBICHHUU TEXHHYECKOM OMMUOKU PETHCTPHPYETCH MOJKHOCTHHIM
JHMLIOM aJIMHHHCTPALM{, OTBETCTBEHHBIM 33 IPHEM M PETHCTPALHI0 NOKYMEHTOB, B IOPSIKE,
YCTaHOBJIGHHOM TInaBoH 18 HacTofIero agMHUHHUCTPATHBHOTO perjiaMeHTa, W HampaBIsAeTCs
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IIPEJIOCTABICHHE MYHHUIMIATBHOMN YCITyTH.

114.  JomKHOCTHOE JNHUI0 aJMHHHCTPallid, OTBETCTBEHHOE 3a IpeJOoCTaBlICHHE
MYHHIHINAJIBHON YCIYrH, B TEYEHHE OJHOro pabouero AHS €O JHSA PETHCTpAlUHU 3asBJICHUS 00
HCIIPAaBIEHUM TEXHUYECKOH OMUOKYM MpoBepsieT MOCTYNHBLIEE 3asBieHHE 00 HCIOpaBICHUA
TEXHUYECKOH OMMOKM Ha NpeaAMeT HATHYHA TEXHHYeCKOH OIIMOKM B BBIJAHHOM B pe3yJbTare
IPEIOCTaBICHU MyYHHULUIIATBHON YCIYTH TOKYMEHTE U IIPUHUMAET OJHO U CIEAYIONINX PEIICHHIMA:

1) 00 ucnpaBneHHH TEXHUYECKOM OMIHOKH;

2) 06 OTCYTCTBHM TEXHUYECKOM OIIHOKH.

115. KputepueM npuHATHS peIIeHHs, YKa3aHHOrO B IyHKTe 114 HacrofIuero
aIMHHMCTPATUBHOI'O DPETVIAMEHTA, SABISETCS HaIM4Yhe ONnevyaTku U (WJIH) OWMOKU B BBIIAHHOM
3afBUTEINI0 WM €ro IPEACTaBUTENIO JOKYMEHTE, SBJISIOLIEMCS pe3yJIbTaTOM IpEIOCTaBIECHUS
MYHULIHIATBHON YCITYTH.

116. B cny4yae mpuHATHS pelICHHS, YKa3aHHOTO B moamnyHKTe | myHkta 114 Hacrosiiero
aIMHHUCTPAaTHBHOIO pEIJIAMEHTa, JO/DKHOCTHOE JIMLO aIMHHUCTpAlldd, OTBETCTBEHHOE 3a
IPENOCTABICHHE MYHULIMNATIBHON yCIyTH, IOATOTABIMBAET BBHIIMCKY U3 NOXO3SHCTBEHHBIX KHUT C
UCIPABIEHHON TEXHHYECKOH OMMOKOM B MOpSAAKE, IpPeAyCMOTpPeHHOM HyHKTamMu 90-92
HACTOSLIETO aAMUHUCTPATUBHOTO PETJIaMEHTA.

117. B cnyvae npuHATHA pelleHHs, YKa3aHHOrO B MOANYHKTe 2 myHKTa 114 Hacrosuiero
aJMUHUCTPATUBHOIO DEIVIAMEHTa, [OJDKHOCTHOE JIMLIO aJIMHHHCTPAaUWH, OTBETCTBEHHOE 3a
NPEIOCTaBICHHE MYHHUIIUIIANBHONH YCIYIH, TOTOBHT yBEIOMJIEHHE OO OTCYTCTBUM TEXHHUECKOMH
OIKMOKKA B BBIIAHHOM B pe3yJbTare MNpEAOCTAaBICHHS MYHHUIMIAILHOM YCIYrH IOKYMEHTE,



ofecreynBaeT ero MmOANUCaHHe IIaBOH aJAMHHHCTPALUH, [OCJE Yero HeMEIUIGHHO MepeNaeT ero
JOKHOCTHOMY JIMIly aIMUHUCTpAlMU, OTBETCTBEHHOMY 3a HalpaBlieHUe (BblIady) 3asIBUTEIO WU
€ro NPEeACTaBUTENIO PE3yJIbTaTa MYHHUIMIAIEHON YCIyTH.

118. JlomKHOCTHOE JIMNO aJMHHUCTpAIMH, OTBETCTBEHHOE 3a HalpaBiicHHe (BblIady)
3a4BUTETIO MM €ro IIPEACTABHTENI0 pe3ysibTaTa MYHHUIIMNATIBHOW YCIYrH, B TEUEHHE OIHOIrO
pabouero AHs cO AHS MOANMCAHUS [NIaBOM aJMUHUCTPAIMN OJHOTO U3 JOKYMEHTOB, YKa3aHHBIX B
nyHkre 116 wiu 117 HacTosImero agMUHHCTPAaTHBHOIO pErjaMEeHTa, HAmpaBiseT YKa3aHHBIM
JOKYMEHT 3asBHTEIIO MJIH €ro NpeACTaBUTENIO IMOYTOBBIM OTIIPABICHUEM IO MOYTOBOMY aapecy,
YKa3aHHOMY B 3asiBJICHUH 00 HCIIpaBIE€HHH TEXHHYECKOH ommnbku Mubo mo oOpalleHuo 3aaBHTEL
HJIM €0 IPEACTaBUTEINS - BpYYaeT ero JIMUHO.

B ciyuae, eciu 3asgBrneHne 06 HCIpaBIeHUH TEXHUYECKOH OMIHUOKH IOAaBaNIOCh 3asBUTEIEM
UK ero npenacraButeneM depe3 M®II, To 1omKHOCTHOE JIMIIO aAMHUHUCTPALIMH, OTBETCTBEHHOE 32
BblIady (HAIpaBiCHHUE) 3aIBUTENIO pe3yjbTara MYHULOUNAIBHOM YCIYrH, B TEYEHHE OJIHOIrO
paboduero AHs O QHS MOINMCAHMS I1aBOM aIMMHHCTPALHU OJHOTO M3 JOKYMEHTOB, YKa3aHHEIX B
nydktax 116 u 117 Hacrosimero agMHHHUCTPAaTHBHOTO pErJaMEHTa, HANpaBISe€T YKa3aHHIH
nokyMeHT B MOI].

119. Pe3ynbratoM paccMOTpeHHs 3asBI€HHs OO0 HCIPABICHHM TEXHMYECKOW OIIMOKH B
BBIIAHHOM B PE3YJIbTATE NPEIOCTABICHUS MYHUIIUNAILHON YCIIYTH JOKYMEHTE SBIISETCS:

1) B cnyyae HalM4yMs TEXHHYECKOH OIIMOKH B BBITAHHOM B PE3YJIbTaTe MpPEeIOCTABJICHHS
MYHHUIMNATBHOH YCIYTH [OKYMEHTE - BBINHCKA W3 IOXO3SHCTBEHHBIX KHHUI' C HCIPABJICHHOM
TEXHUYECKOH OITHOKOMH;

2) B cilyyae OTCYTCTBHUS TEXHHUECKOH OLIMOKH B BELIAHHOM B pe3yJIbTaTe MpPeJOCTaB/ICHHS
MYHHUIMIIAIBHON YCIYyrd OOKYMEHTE - yBeIOMJICHHE 00 OTCYTCTBHHM TEXHMYECKOH OLIMOKH B
BBIIAHHOM B Pe3yJIbTaTe NPEeIOCTaBICHUS MYHUIIUNIAIBHON YCIIyTH JOKYMEHTE.

120. CnocoboMm ¢ukcamuu pe3yipTaTa pacCMOTPEHHs 3asBiIeHHS 00 HCOpaBIeHUH
TEXHHUYECKOM  OWIMOKH  sBISETCA  3aHECEHHE  IODKHOCTHBIM  JIMLOM  aJMHHHCTPAIIHH,
OTBETCTBEHHBIM 3a HalpaBleHHe (BbLAAa4dy) 3asBUTENI0O MM €ro IpPEeICTAaBUTENI0 pe3yJbTara
MYHHUIMIIAJBHOH  yCIYr'H, B JKypHaJe perucrpauvu oOpalleHuii 3a TpelocTaBlIeHHEM
MYHUIIMIIATBHOM YCJIYIM OTMETKHM O BBIIAYE BBIMMCKH (BBIMIHCOK) U3 MOXO3SHCTBEHHBIX KHHUI C
HCIPABICHHON TEXHHUYECKOM OLIMOKOH 3asBUTENIO WM €ro MPEACTABHTENIO HIIH O HaIpaBICHUH
YKa3aHHBIX BBIIUCKH (BRIMTHUCOK) B MODI].

Paznes 1V. @opMbl KOHTPOJIA 32 NMPeI0CTABIeHHEM MYHMUHIAJILHOM yCJIYTH

I'naBa 29. Ilopsagok ocymiecTB/IeHHS TEKYLIero KOHTPOJISA 32 COO/II0ieHHEM U
HCIOJIHEHHEM OTBETCTBEHHBIMH A0/KHOCTHBIMH JIHIIAMH NOJIOKEHHH HACTOSILIETr 0
aIMHHMCTPATHBHOIO PerjaMeHTa i HHbIX HOPMATHBHBIX PABOBLIX AKTOB,
yCTaHABJIMBAOMMX TPeOOBAHUS K NPEIOCTABICHUI0 MyHHIMIIATBHOM YCJIYTH, 2 TAKXKe 32
INPHHATHEM UMH pemeHni

121. Texymuii KOHTPOJIB 3a COOMIOAEHHEM ITOCTIEAOBATSILHOCTH JEUCTBHIM, ONpeneeHHbIX
aIMMHHCTPATHBHBIMH MPOLEAYPAaMH IO NPENOCTABIEHUI0 MYHUIMIIAIBHOH YCIYTH M NPHHATHEM
pelleHMH JO/KHOCTHBIMHM JIMIAMM aIMHHUCTPALMH OCYIIECTBISETCS IOJDKHOCTHBIMH JIMI[AMU
aIMHUHHUCTPALUY, HAJENIEHHBIMH COOTBETCTBYIOIIMMH MOJHOMOYHUSIMHM, IIyT€M pPacCMOTPEHHS
OTYETOB JOJKHOCTHBIX JIML aAMHHUCTPALUH, @ TAK)Ke PACCMOTPEHHUS KaIo0 3asBUTENeH HIIH UX
TIpeACTaBUTENCH.

122. OcHOBHBIMH 331a4aMH TEKYIIEro KOHTPOJIS ABJISIOTCS:

1) obecneyeHne CBOEBPEMEHHOTO M KaveCTBEHHOTO IPENOCTABIICHUS MYHHIMIATLHOM
ycIIyrH,

2) BBISIBJICHHE HApYIIEHUH B CPOKAX U KaueCTBE MPEJOCTABICHUS MyHHUIUIIANBHOM YCIyTH;

3) BBIABJICHHME H YCTPaHEHHE IPHYHH U YCIOBH, CIIOCOOCTBYIOIIMX HEHA/IIEKAIIEMY
IPENOCTABICHUIO MyHULIUIIAIBHOH YCIIyTH;



4) mpUHATHE MEp N0 HAUIEXKAMEMY IIPEIOCTABIECHHIO MYHHIUIIATBHON YCIyTH.
123. Texymunii KOHTPOIb OCYHIECTBIISAETCS HA MOCTOSHHOM OCHOBE.

I'naBa 30. Ilopsaxok ¥ nepHOAUMHOCTH OCYIECTB/ICHHS IUVIAHOBBIX H BHEMJIAHOBbIX
IIPOBEPOK IMOJHOTHI H Ka4ecTBa MPeJoCcTaABICHHSI MYHHIIUNAJIbHOH YCJIYTH, B TOM 4HCJIe
nopsSiAOK U (GOpMBI KOHTPOJIS 32 MOJTHOTOH U Ka4eCTBOM NpPeJ0CTABJICHUA MyHHIIUIIAIbHOMA
yeayru

124. KonTponp 3a MOTHOTOM M KauyeCTBOM IIPEROCTABIEHHS JODKHOCTHBIMH JIMI[AMH
aJIMHUHHCTPALIMU MYHUIUNATbHONR YCIYI'H OCYIIECTBISETCA B (JOpME IUIAHOBBIX H BHEILJIAHOBBIX
IPOBEPOK.

125. IInanoBBle NOBEPKH OCYILECTBIISIOTCS Ha OCHOBAaHHH IUIAHOB paOOTH aIMHHHUCTPALIHH.
BHennaHOBBIE NPOBEPKH OCYIIECTBISIOTCS 10 DPELICHHIO IJ1aBbl AJAMHUHHUCTPAIlMd B CBA3M C
IPOBEPKOH yCTpaHEHWs paHee BBIIBICHHBIX HapYIICHHH, a TAKXKe B CIydae MOJydeHHs xarob Ha
aelicTBus (6e3aefcTBIE) JOKHOCTHBIX JIHII aJIMUHICTPAIIHH.

126. KoHTponp 3a IOJHOTOH M KaueCTBOM MpPENOCTABICHUS IOJKHOCTHBIMH JIHLIAMH
AJIMHUHHCTPALUY MYHUIIUNIAIBHON YCIIyTH OCYILECTBIISETCS KOMHCCHEH IO KOHTPOJIIO 33 MOJHOTOM
U Ka4yeCTBOM MPEJOCTaBICHHS MYHHIMNAIBHBIX YCIYr aIMHHHCTPALHH, COCTaB U TOPSAOK
TesITEeIbBHOCTH KOTOPO# YTBEPKAAETCSI MPABOBBIM aKTOM aIMHHHCTPAIIUH.

127. Cpox mpoBeneHHs MpoBepKH H OQOpMJIEHHS akTa NpoBepku cocrapiser 30
KaJICHIApHBIX OHEH COo IHS Hauyajla NpoBepKH. /lHeM Hauayia IpOBEpKU CHUUTACTCS ACHB NPUHSITUSL
pelLIeHus 0 Ha3HAYeHUH IPOBEPKH.

B cioyuae moctymieHus xanoObl Ha penieHus], NecTBus (Oe3neiCTBIE) NOMKHOCTHBIX JIHIY
aIMHHUCTPALMH NPH NPEJOCTABICHUM MYHUIMNAIGHON YCIYTH IJIaBa aJIMHHHCTPALHH B IESX
OpPraHu3allMd U TPOBENEHHS BHEIIAHOBOM IPOBEPKH NpPHHHMAeT peIIeHHe O Ha3HAYCHUH
IIPOBEPKH B TeueHHe OJHOro pabodero IHsS CO JHS MOCTYIUIGHHs JHaHHOH xanoObl. Cpok
IPOBEJEHUs [IPOBEPKU U OGOPMIIEHHS aKTa IPOBEPKH B YKa3aHHOM CIIydae YCTAHABJIUBACTCS B
npefenax CpoKoB, onpenecieHHbIX cratbed 112 DepepanbHoro 3akona or 27 urons 2010 rona
Ne 210-®3 "OO6 opranu3anuu MpeaoCTaBIeH s TOCYAapCTBEHHBIX H MYHHIMIANBHBIX YCIyT".

128. Tlo pe3ynpTaTaM IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMIIETCS aKT IPOBEPKH, B
KOTOPOM OIHCHIBAIOTCS BBISBIICHHBIE HEJJOCTATKH U NPEIUIOKEHHUS 110 UX YCTPAHEHHIO.

I'iaBa 31. OTBEeTCTBEHHOCTDH JOKHOCTHBIX JIMI AAMHHHCTPALMY 32 pelleHus U
neiicreus (OesneiicTBHE), NPHHUMaeMble (OCyIeCTB/seMble) HMH B X0/€ NPeA0CTaBIeHHSA
MYHHUUNAIBHON YCIyrd

129. O6s13aHHOCTE COOJIOEHNUS TIOJOXKEHHA HACTOSIIET0 aAMUHUCTPATHBHOIO perjiaMeHTa
3aKpeIuiseTcs B JOKHOCTHBIX HHCTPYKIHUAX JODKHOCTHBIX JTUI] aIMUHHCTPALIUH.

130. Ilpu BBIABNIEHUM HapyLIEHWH [paB 3asBUTENIEH WM HX NPEICTAaBUTENEH B CBS3U C
HCIIOJTHEHHEM  HACTOSIIEr0 aJMHHUCTPATHBHOIO perjiaMeHTa BHHOBHBIE B  HapylIeHHH
JIOJDKHOCTHBIE JIMIIAa aIMHUHHCTPAlMM IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoJaTeNbcTBOM Poccuiickoit ®enepanum.

I'maBa 32. IlosiokeHus, xapakTepusymouue Tpe0oBaHHsI K MNOpsiAKY M dopmam
KOHTPOJIA 33 IIpPe0oCcTaBJIeHHeM MYHHLIMIIAIbHOI yC/Iyrs, B TOM YHc/ie CO CTOPOHBI IPask/iaH,
X 00beUHEHHH U OpraHu3aIui

131. KoHTpons 3a mpenocTaBIeHHEM MYHHIHNAILHOM YCIYrH €O CTOPOHBI TpaXKIaH, MX
o0BeIMHEHUH U oOpraHu3alMi OCYIIECTBJseTCS IyTeM HHGOPMHUPOBAHHS aIMHHHCTPALMH O
¢baxrax:

1) HapymeHus npaB ¥ 3aKOHHBIX HHTEPECOB 3asBHTENEeH WIH WX NpeACTaBUTENIeH
pemienueM, aeiictBueM  (OeszmeficTBueM) aOMHHHUCTpAlMM MW €€ JOJDKHOCTHBIX  JIHIL,



2) HapylleHHs IOJIOXKEHHWH HACTOSIIEro aJIMHHHCTPATHBHOIO perjiaMeHTa HIIM HHBIX
HOpMaTHBHBIX IpaBOBBIX akTOB Poccuiickoii Penepalyy, yCTaHABIUBAIOIIUX TpeOOBaHUS K
IIPEOCTaBICHUIO MYHHLIMNIATTBHON yCIyTH;

3) HEKOPpPEKTHOrO IMOBENEHHS MODKHOCTHBIX JIMI[ aIMHHUCTPAIIUN, HAPYIIEHHS IIPaBHII
CIyke€0HOM ITUKH IPHU NIPEJOCTABACHUH MYHUIIMIATBHOR yCITyTH.

132. Undopmanuro, yka3aHHyr0 B IyHKTe 131 HacTosAmIero aaMUHHUCTPATHBHOIO
peryamMeHTa, rpaxaaHe, UX OOBEIUHEHHS M OpraHH3alHH MOTYT COOOIIMTH YCTHO MO TenehoHy
aIMHUHUCTPALlMH, YKa3aHHOMY Ha OQUIMaJbHOM caiTe aAMHUHHUCTpAllMH, MHUCHBMEHHO, II0JaB
oOpallleHHEe 4Yepe3 OpraHH3alllM I[OYTOBOH CBA3M Ha alpec aAMHHUCTPALMH, WM HAIPaBHThb
3JIEKTPOHHOE OOpallieHHe I10 afpecy MEKTPOHHOM MOYTEI aIMUHHCTPALIHH.

133. KoHTponbr 3a MpedoCTaBIEHHMEM MYHHUIMNANGHOH YCIYIH OCYINECTBISAETCS B
COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOJATEIILCTBOM.

134. Cpox paccMoTpeHHs OOpalleHH# €O CTOpPOHBI TpaXIaH, HX OOBeIMHEHUH U
oprasusanumit coctapiseT 30 KaleHIapHBIX JHEH ¢ MOMEHTA HX PEerHCTpallfH.

JHeM perucTpauuy oOpalleHus siBIsSeTCs AEHb €ro IOCTYIUICHHS B aJMHHHUCTpALHUIO (10
16.00 uacos). IIpu moctymnenun oGpamenus nociae 16.00 4acoB ero perucTpaus IPOHCXOTUT
CIIEIYIOMIHUM paboduM JTHEM.

Paznen V. [locyneOHblii (BHecyaeOHBIH) MOPAIOK 00)KaI0BaHUsI pelleHuii u qeiicTBuil
(OespeiicTBHS) aAMMHHCTPALMH JIU00 ee MyYHHIIHNIAJLHOTO cayskamero, M®II, paGoTHnka
M®II.

I'naBa 33. Undopmanus 1iist 3aMHTepecOBAHHBIX JIHI 00 HX MpaBe Ha AocyaedHoe
(BHecyneOHOE) o0kaToBaHHUe TelicTBUM (0e3aeiicTBUA) U (W/IH) pellIeHHI, IPHHATHIX
(ocymecTB/IEHHBIX) B X0/1e IIPeAOCTABJIEHHS MYHUIIHNAJILHOH yCIIyTH

135. 3asBUTENp WM €ro MpeACTaBUTENb BIpaBe IM0OJaTh Xajo0y Ha pemeHde U (HIH)
nenctBue (Oe3nelicTBHE) aIMUHUCTpaUUH JHOO €€ MYHHUIUNAIBLHOrO ciyxarmero, MOILI,
pabotHuka M®I] (nanee - xanoba).

136. 3asgBUTEN: WM €ro MPENCTaBUTENIb MOXKET OOpPATHTHCA C KAT000#, B TOM YHCIE B
CIIEAYIOWUX CITyqasX:

1) HapyllIeHHE CpPOKa PErHCTpalMU 3asBJIEHHUs O MPEeNOCTaBIEHUH MYHHIMNAIBHOM YCIyTH,
KOMIIJIEKCHOT'O 3a1poca;

2) HapylIeHHe CpoKa IIPeA0CTaBIeHHs MyHUITUIAIBHOM! YCIIyTH;

3) TpeGoBaHMe y 3asBUTENS WM €ro IPEICTaBHTENs OOKYMEHTOB WM MH(pOpMaUMH THG0
OCYLIECTBIIEHUsl NCHCTBUM, IPENCTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO
HOpMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit Denepanviu, HOPMAaTHBHBIMH IPABOBBIMH
aKTaMH, HOPMAaTHBHBIMH IIPABOBBIMHM aKTaMH MYHHIUIAIEHOTO 00pa3oBaHUs IS NPEIOCTaBICHHS
MYHHIHNAIBHOHR yCIIyIH; -

4) oTKa3 B IpUeMe OKYMEHTOB, IIPEACTAaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMM  akTtamMH  Poccuiickoii  ®epepanuy, HOpPMAaTUBHBIMH  IIPAaBOBBIMH  aKTaMH,
HOPMAaTHBHBIMM TIPAaBOBBIMH aKTaMH MYHUILUNATBHOro oO0pa3oBaHus I TNPEIOCTaBJICHHS
MYHHUIMIATBHOMN YCIIyTH, Y 3aIBUTENS UK €10 IPeACTaBUTEIS,

5) oTKa3 B IPEJOCTABJICHWH MYHHUIMIAIBHOM YCJIYTH II0 OCHOBAHHSM, KOTODBIE He
NpeayCMOTpEHBl (elepalbHBIMM 3aKOHaAMH M TPUHATHIMHM B COOTBETCTBHHM C HHMH HHBIMH
HOPMAaTHBHBIMH IIPaBOBBIMHU akTamu Poccutickoit Penepanuy, 3aKOHaMU ¥ HHBIMH HOPMATHBHBIMH
IIPaBOBBIMM aKTaMH, HOPMaTHBHBIMH IIPAaBOBbIMU aKTaMU MYHUIMIIAILHOTO 00pa3oBaHus;

6) 3arpeboBaHMEe ILIATBl, HE MPEIyCMOTPEHHOW HOPMATHBHBIMH MPABOBEIMH aKTaMH
Poccuiickoit ®enepanun, HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, HOPMATHBHBIMHU IIPABOBHIMH
aKTaMH MyHHUIIUTIIATBHOrO 06pa3oBaHus;

7) oOTKa3 aIMHHHUCTPALMH, JOJDKHOCTHOTO JIMIda aAMHHHUCTpalMd B HCIOpaBICHHH
JONMYINEHHBIX MMM OINEYaTOK M OMMOOK B BBIIAHHBIX B pE3YJIbTaTe IPEIOCTABICHHUS



MYHUIUIIANBHOH YCIYrM [JOKyMeHTaX Jau00 HapylleHHe YCTAaHOBJIEHHOTO CpOKAa TaKHX
HUCIIPABJICHUM;

8) HapylleHHe CpOKa WIH MOpsAKa BbLAAUU JIOKYMEHTOB IO PE3yJbTaTaM IIPEeIOCTaBIIECHHS
MYHULUNIATHHON YCITYTH;

9) mNpUOCTaHOBICHHWE IIPENOCTABICHHS MYHUIMINAILHONH YCJIYrH, €CIH OCHOBaHHs
MPUOCTAHOBIICHHS HE NPENyCMOTPEHBI (enepalbHbIMU 3aKOHAMH U IPUHSATHIMH B COOTBETCTBHH C
HMMH HHBIMM HOPMAaTHBHBIMH IIpaBOBBIMH akTamu Poccufickoit denepanuu, 3akoHaMH U UHBIMH
HOPMAaTHBHBIMU MPABOBBIMH AaKTaMHM, HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMH MYHHIHIIAIBLHOTO
oOpa3oBaHus;

10) TpeboBanMe y 3asIBUTENS HIIM €r0 NPECTABUTENS NIPH MIPEAOCTABIEHHH MYHHIUNIAILHON
YCIIyTd JOKYMEHTOB MM HHGOpPMALHMH, OTCYTCTBHE H (HMJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh IIpH [€pBOHAYAJIbHOM OTKa3e B IpHEME [OKYMEHTOB, HEOOXOOMMEIX JUIA
IPEJOCTABICHNSI MYHUIMIIATBHON YCIYrH, 00 B IpEeNOCTaBlIeHWH MYHUIUIAIBHOW yCIyTrH, 3a
UCKJTIOYEHHEM CJIyYaeB, NPeayCMOTPEHHBIX IYHKTOM 4 yacTu 1 craten 7 ®enepalbHoro 3akoHa ot
27 wmona 2010 roma Ne210-®3 "O6 opraHu3anuel HpefOCTaBICHHS TOCYOApPCTBEHHBIX H
MYHHULMNAIBHBIX yemyr".

137. B cnydasx, yka3aHHBIX B HOIIyHKTaX 2, 5, 7, 9 u 10 mynkra 136 Hacrosmero
aZIMHHUCTPATHBHOIO perjiaMeHTa, kano0a MoxkeT OBITh IoJaHa TOJLKO Ha pelieHHe U (HIIH)
JeiictBue (Oe3nelicTBre) aAMUHUCTPALIMH, MYHUIIUTIATBHBIX CIYXalllUX aqIMUHUCTPAIIIH.

138. PaccMoTpeHue xanoObl OCYUIECTBIISETCS B NMOPSAKE U CPOKU, YCTAHOBJICHHBIE CTAaThEH
112 ®enepanshoro 3akoHa ot 27 uronsg 2010 roga Ne 210-®3 "O6 opranuzanuu npeaocTaBiIeHHs
rocy/apCTBEHHBIX U MyHULIUIIAIBHBIX YCITyT".

I'naBa 34. Opranpl rocy1apcTBeHHOH BJIaCTH, OPraHbl MECTHOIO CAaMOYNpPABJIEHUS],
OpraHM3alMH ¥ YHOJHOMOYEHHbIe HA pacCMOTpeHHe Ka100b1 TN, KOTOPbIM MOKeT ObITh
HamnpaBJieHa ’aJ100a 3asiBUTE/ ISl WU ero NpeJcTABUTENA B 10cy/1e0HOM (BHecy1e0HOM)
nopsiike

139. JKanoba Ha perueHus u aeicTBUs (Oe3meiicTBHE) IMaBbl aIMUHHCTPALMH [OAETCA I1aBe
aJIMUHHUCTPALIUH.

140. XXanoOr! Ha peweHus ¥ aelcTBrs (Oe31eHCTBIE) JODKHOCTHBIX JIHI] M MYHUITUTIATBHBIX
CITyXKallluX aAMUHHUCTPALINH [T0AAETCS TNIaBe aIMHHUCTPALHH.

141. XKanoObr Ha pewmenus u neiictBus (6e3neiictBue) pabotuuka MOIL] noparotes
pykoBoutento 3toro MOLI.

142. JKanoOp! Ha pemweHus u geiictBus (OesmeiictBue) MO®L] monmarorcs B MHHHCTEPCTBO
9KOHOMHYECKOI0 Pa3BUTHS WK MHHHUCTPY SKOHOMMYECKOTO Pa3BUTHSI.

I'naBa 35. Cnoco0b1 nHGpoOpMHUpOBaHH 3asiBUTEJ/Iei HJIH HX NpeACTaBHTE/IeH 0 OpsaKe
10Ja4YH H PACCMOTPEHHNS KaJI00bl, B TOM YHCJIE ¢ HCIO/Ib30BAHHEM eIHHOI0 NopTajia
roCyAapcTBEHHBIX U MYHHIUNAJIbLHBIX YCayr (PyHKIIUIA)

143. Mndopmarinio o mopsiike Mogauu H pacCMOTPEHUS kano0bI 3asiBATENb I €ro
IpeJCTaBUTENb MOTYT IIOJIy4HTh:

1) Ha wuHQOPMALMOHHBIX CTEHJAX, pACIOJIOKEHHBIX B IOMEIIEHHSAX, 3aHHMAEMBIX
aIMHHUCTpanued, Wiy B moMeneHusx M®OIL];

2) Ha opuIMATLHOM caifTe anMUHHUCTpaIHH, caiTte MO,

3) na [loprane;

4) MMYHO y MYHHIMIIANBHOTO CIIy’)Kallero afMUHUCTpanuy, y paboraukos M®LI;

5) myreM ofpalieHds 3asBUTEN WIH €ro NpeACTaBHTENs B agMuHUCTpauuio, MOI] ¢
HCIIOJIb30BAaHUEM CPEICTB TeaeOHHOM CBsI3Y,

6) myrem oOpalleHUs 3asBUTENS HIIM €0 MPeACTAaBUTEIIS Yepe3 OpraHUu3alfy I0UYTOBOH CBS3H
B aIMHHUCTPALIHIO;



7) 11O 3JEKTPOHHOM 10YTe aIMHUHUCTPAITHH.

144. TIpu oGpallieHUH 3asBUTENS WM €ro NMPeICTaBUTENS B aAMHHHUCTPAIMIO JHYHO HIIH C
UCIIOJNIE30BAHMEM CPEICTB Tele(OHHONW CBI3H, IO 3JIEKTPOHHOM IIOYTE€ aJIMHHHCTpPALUH
HHQOpMalMs O NOpSAKE INOJaYM M PACCMOTPEHHS JKAIOOBI TMPENOCTABIACTCS B IIOPSIKE,
YCTaHOBJICHHOM B IMyHKTax 12-14 HacTosIIero aiMMHUCTPATUBHOTO PErIaMEHTa.

I'naBa 36. IlepeyeHs, HOPMATHBHBIX IPABOBBIX AKTOB, PEryTHPYHIIHX MOPII0K
nocyaedHoro (BHecyneOHoro) odkanosanus geficruii (0e3neiicTBus) U (WIH) peLIeHHI,
NPHHSATBIX (OCYLIECTBJICHHBIX) B X0€ NPEAOCTABICHUS MYHHIUIIATLHOM yCJIyrH

145. HopmaTHBHBIE TpaBOBbIE aKThl, pETYJIUPYIOUIME IOPSAOK  JOCYAeOHOro
(BHECYneOHOrO) oOXKanoBaHus nedcTBHM (Oe3nmelicTBHs) W (MNIM) pEUIeHHM, MPUHATHIX
(OCYIIECTB/IEHHBIX) B XOJ€ MPeI0CTaBICHUS MYHUIIUIIAIBHOH YCIYTH:

1) ®epepanbHbiii 3akoH ot 27 wmonas 2010 roma Ne210-®@3 "O6 opraHusanuu
IIPEIOCTaBJIEHHs] TOCYAAPCTBEHHBIX U MYHHUITUNIANBHBIX yCIyT".

146. Mndopmanus, comepxalmiasics B HACTOSLIEM pasleie, MOIJIEKHAT PasMELIEHHIO Ha
IMoprane.



[Ipunoxenue

K aJIMUHHCTPAaTUBHOMY pErJIaMEHTy
[IPEAOCTABICHUS MYHULUITATIbHON YCIIyIHd
«Brlmaga BEIUCKH U3 IOXO3SMCTBEHHBIX
KHHUI»

B agmMuaBCTpanmio KoMCOMOIBCKOIO CEIbCKOTO

IIOCeNICHAS

(YKA3b18AEMCS HAUMEHOBAHYUE AOMUHUCMPAYUY MYHUYUNATHOZO0
obpazosarus)

OoT

(pamunus, umsa 3aasumens (NOTHOCMbBIO), NPU HATUYUU OMYECMBO
3aseumens (NOAHOCMbIO)

JOKYMCHT, y,ﬂOCTOBCpHIOHIPIf/'I JJUMYHOCTD 3adBUTCIIA:

(8U0, cepus, Homep, Kem u K020a 8bI0aH)
IPOXKUBAIOUIETO I10 aApeCy:

[MOYTOBBIA agpec:

KOHTaKTHBIH TenedoH

ajipec IEKTPOHHOM MOYTHI
(npu Haruuuu)

3ASIBJIEHUE

[pomy npenocTaBUTE BBITHUCKY U3 HOXO3SHCTBEHHOM KHUTH O

(yrasvieaemcs nepeveHs 61006 C6e0eHUll U3 NOXO3AUCMBEHHVIX KHUZ, UHQOPMAYUS 0 KOMOPLIX HEOBX00UMA 3ALGUMENIO, - O
3eMeNbHOM YHACMKeE, CeNbCKOXO03AUCMBEHHBIX HCUGOMHBIX, NMUYAX, NYEAAX, CeNbCKOXO3AUCMBEHHOU mexHuKe, 060pyO08aHUY U
MPAaHcnopmHulx CpeOCmeax u (Uil) uHole C8e0eHUS U3 NOXO3AUCMBEHHBIX KHU2 O JUYHOM NOOCOBHOM X03sticmee)

PopMaT NpenoCTaBICHUS BBHIMHCKU: B (OpME 3JIEKTPOHHOTO JOKYMEHTa HIM Ha OyMakHOM
HOCHTEJIE (HYHCHOE NOOYEPKHYMb).

[Ipunoxenus:
1.
2.

(oama ) (noonuce 3aa8umens uau npedCMagumens 3aa6umens)



